




CITY COMMISSION AGENDA ITEM

SUBJECT:
a. GAS AUTHORITY BOARD RETIREMENT - Charles Rabun, 27 years; 
     1.  Acceptance of Resignation with regrets
b. PROCLAMATION - Black History Month - February, 2016
c. PROCLAMATION - Clean Sweep Month - February, 2016 - Yvonne Parrish, KPB
d. PROCLAMATION - Rotary Has Heart Day - February 14, 2016
e. FIRE DEPT PERSONNEL:
    1.  PROMOTION - Engineer Darren Denmark
    2.  NEW HIRES - Austin Davis, Matt Pope, Kenneth Reed, David Young

SUMMARY:
a.(1)The Reverend Charles Rabun, or "Brother Charlie" as he is widely known, has
submitted his resignation from the Palatka Gas Authority due to health reasons.  His
resignation is effective immediately.  Please accept Rev. Rabun's resignation with regrets. 
His letter of resignation follows this Summary.

RECOMMENDED ACTION: 

ATTACHMENTS:
Description Type
Letter of Resignation - Charles Rabun Attachment
Proclamation - Black History Month Presentation
Proclamation - Clean Sweep Month Presentation
Proclamation - Rotary Has Heart Day Presentation

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 2/3/2016 - 12:32 PM













CITY COMMISSION AGENDA ITEM

SUBJECT:
Adopt Resolution No. 2016-12-08 authorizing the execution of FEMA 1785-43R Grant
Agreement Modification to amend the Phase II project budget to $455,784 ($341,838.00
Federal share, $113,946.00 City share) - Oak/St.Johns Ave/700 Block

SUMMARY:
This project is currently being closed out. During the closeout the City notified FEMA of
cost overruns associated with utility conflicts and unforeseen conditions. FEMA has
proposed the attached contract modification to cover 75% of those costs. 

See attached a Grant Agreement Modification to increase the federal share by $7,717.00.

RECOMMENDED ACTION: 
Adopt the resolution authorizing the execution of FEMA 1785-43-R Grant Agreement
Modification to amend the Phase II project budget to $455,784 ($341,838.00 Federal
share, $113,946.00 City share)

ATTACHMENTS:
Description Type
Resolution FEMA 1785 Modification Resolution
Agreement Modification Backup Material

REVIEWERS:
Department Reviewer Action Date
Grants & Projects Griffith, Jonathan Approved 1/27/2016 - 2:14 PM
City Clerk Driggers, Betsy Approved 2/1/2016 - 2:39 PM
City Manager Suggs, Terry Approved 2/5/2016 - 3:26 PM



RESOLUTION No. 2016- 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

AUTHORIZING THE EXECUTION OF FEMA 1785-43-R GRANT 

AGREEMENT MODIFICATION TO AMEND THE PROJECT 

BUDGET TO $455,784  

 

 WHEREAS, on October 14, 2010 the City of Palatka (the City) entered into and agreement 

with the State of Florida Division of Emergency Management for drainage improvements along 

St. Johns Avenue from the intersection of 8th Street to 7th Street then South along 7th Street to 

Oak Street (the PROJECT); and 

 WHEREAS, the federal share for the PROJECT was $334,121; and 

 WHEREAS, cost overruns were experienced due to unforeseen conditions and utility 

conflicts; and 

 WHEREAS, FEMA has proposed a contract modification to increase the federal share by 

$7,717.00 to cover cost overruns; and 

 WHEREAS, the City deems it reasonable and necessary to execute a modification to the 

the FEMA 1785-43-R Subgrant Agreement for the St. Johns avenue and Oak Street drainage 

improvements project. 

 NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of 

Palatka, Florida:  

1. That the City Manager is hereby authorized to execute a modification to the the FEMA 

1785-43-R Subgrant Agreement extending the project timeframe and increasing the 

federal share by $7,717 for the St. Johns avenue and Oak Street drainage improvements 

project. 

2. That the revenues of the City of Palatka Better Place Plan Fund for the Fiscal Year 2013-

2014 Budget is amended as follows: 

REVENUES: 

 

Last Recommended As 

Revenue Number Description Approved Amendments Amended 

101-00-334-1-3005 FEMA 1785-43-R  $      305,546   $                 7,717   $        313,263  

TOTAL REVENUES AMENDED:  $      305,546   $                 7,717   $        313,263  

 

3. That the expenditures of the City of Palatka Better Place Plan Fund for the Fiscal Year 

2013-2014 Budget is amended as follows: 



EXPENDITURES: 

 

Last Recommended As 

Expenditure 

Number Description Approved Amendments Amended 

101-18-519-8122 FEMA 1785-43-R    

TOTAL EXPENDITURES AMENDED:    

 

 PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida this 11th 

day of February, 2016. 

      CITY OF PALATKA 

     

      ______________________________ 

      By: Its MAYOR     

  

ATTEST: 

 

________________________________ 

CITY CLERK 

 

 

APPROVED AS TO FORM  

AND CORRECTNESS: 

 

________________________________ 

CITY ATTORNEY 

 



Contract Number: 11HM-3E-04-64-02-015 

Project Number: 1785-43-R 
 

MODIFICATION TO SUBGRANT AGREEMENT BETWEEN 
THE DIVISION OF EMERGENCY MANAGEMENT AND 

CITY OF PALATKA 
_____________________________ 

 

This Modification Number Four is made and entered into by and between the State of 
Florida, Division of Emergency Management ("the Division”), and the City of Palatka ("the 
Recipient") to modify Contract Number 11HM-3E-04-64-02-015, dated November 10, 2010 ("the 
Agreement"). 

 
WHEREAS, the Division and the Recipient have entered into the Agreement, pursuant to 

which the Division has provided a subgrant to the Recipient under the Hazard Mitigation Grant 
Program of $334,121.00, in Federal Funds; and 

 
WHEREAS, the Division and the Recipient desire to modify the Agreement; and 
 
WHEREAS, the Agreement expired on April 30, 2015; and 
 
WHEREAS, the Division and the Recipient desire to reinstate the Agreement, to extend 

the terms of the Agreement, and increase the Federal Funding by $7,717.00 under the 
Agreement.  

NOW, THEREFORE, in consideration of the mutual promises of the parties contained 
herein, the parties agree as follows. 
 

1. The Agreement is hereby reinstated and extended as though it had never expired. 
 
2. Paragraph 3 of the Agreement is hereby amended to read as follows: 

(3) PERIOD OF AGREEMENT 
This Agreement shall begin August 24, 2010 and shall end February 28, 2016; 
unless terminated earlier in accordance with the provisions of paragraph (12) of 
this Agreement. 

 
3. The Agreement is amended to increase the Federal Funding by $7,717.00, for the 

maximum amount payable under the Agreement to $ 341,838.00 (Three Hundred Forty-
One Thousand, Eight Hundred Thirty Eight Dollars and No Cents). 

 
4. The Budget and Scope of Work, Attachment A to the Agreement, are hereby modified as 

set forth in 4th Revised Attachment A to this Modification, a copy of which is attached 
hereto and incorporated herein by reference. 

 
5. All provisions of the Agreement being modified and any attachments in conflict with this 

Modification shall be and are hereby changed to conform with this Modification, effective 
on the date of execution of this Modification by both parties.  

 



6. All provisions not in conflict with this Modification remain in full force and effect, and are 
to be performed at the level specified in the Agreement. 

 
7. Quarterly Reports are due to the Division no later than 15 days after the end of each 

quarter of the program year and shall be sent each quarter until submission of the 
administrative close-out report.  The ending dates for each quarter of the program year 
are March 31, June 30, September 30 and December 31. 

 
IN WITNESS WHEREOF, the parties hereto have executed this Modification as of the 

dates set out below. 

 
RECIPIENT: CITY OF PALATKA 
 

By:        
 

Name and Title:       
 

Date:        
 
 
 
STATE OF FLORIDA  
DIVISION OF EMERGENCY MANAGEMENT  
 

By:        
 

Name and Title:    Bryan W. Koon, Director    
 

Date:        
 
 
  



Attachment A 
(4th Revision) 

Budget and Scope of Work 
 

STATEMENT OF PURPOSE: 

The purpose of this Scope of Work (SOW) is to improve drainage, provide protection to Oak 
Street and St. Johns Avenue areas in the City of Palatka, Putnam County, Florida; funded 
through the Hazard Mitigation Grant Program (HMGP) DR-1785-43-R, as approved by the 
Florida Division of Emergency Management (Division) and the Federal Emergency 
Management Agency (FEMA).   

The Recipient, City of Palatka, agrees to administer and complete the project per sealed 
engineering designs and construction plans as submitted by the Recipient and subsequently 
approved by the Division and FEMA.  The Recipient shall complete the work in accordance with 
all applicable Federal, State and Local Laws, Regulations and Codes.  .  

PROJECT OVERVIEW: 

As a Hazard Mitigation Grant Program project, the Recipient, the City of Palatka proposes to 
improve drainage and provide protection to Oak Street and St. Johns Avenue areas, in the City 
of Palatka, Florida 32177.   

Phase I – Consists of a study that shall be conducted to determine modifications needed to 
improve and upgrade the existing drainage system.  Phase I will provide funding for completion 
of design, permitting and geotechnical surveying process for this proposal.  Phase I has been 
completed.  

Phase II – Consists of the construction of the proposed project to provide protection to Oak 
Street and St. Johns Avenue areas that historically experience frequent flooding in the City of 
Palatka.  Project involves the installation of new drainage structures and pipes that have been 
sized to reduce the duration of elevation of floodwaters.  

The project shall provide protection against a 10-year storm event. 

Project Location(s):  
Intersection of Oak Street and 7th Street; the intersection of St Johns Avenue and 7th Street; and 
the intersection of 8th Street and St. Johns Avenue.  Bound by the railroad to the West, Reid 
Street to the North, Sixth Street to the East and Laurel Street to the South; at City of Palatka, 
Putnam County, Florida 32177. 

TASKS & DELIVERABLES: 

A) Tasks 
1) The Recipient shall procure the services of a qualified and licensed Florida contractor and 

execute a contract with the selected bidder to complete the scope of work as approved by 
the Division and FEMA.  The Recipient shall select the qualified, licensed Florida contractor 
in accordance with the Recipient’s procurement policy as well as all federal and state laws 
and regulations.  All procurement activities shall contain sufficient source documentation 
and be in accordance with all applicable regulations.   

 



The Recipient shall be responsible for furnishing or contracting all labor, materials, 
equipment, tools, transportation and supervision and for performing all work per sealed 
engineering designs and construction plans presented to the Division by the Recipient and 
subsequently approved by the Division and FEMA.   

The Recipient and contractor shall be responsible for maintaining a safe and secure 
worksite for the duration of the work.  The contractor shall maintain all work staging areas in 
a neat and presentable condition.   

The Recipient shall ensure that no contractors or subcontractors are debarred or suspended 
from participating in federally funded projects.   

The selected contractor shall have a current and valid occupational license/business tax 
receipt issued for the type of services being performed.   

The Recipient shall provide documentation demonstrating the results of the procurement 
process.  This shall include a rationale for the method of procurement and selection of 
contract type, contractor selection and/or rejection and bid tabulation and listing, and the 
basis of contract price.   

The Recipient shall provide an executed “Debarment, Suspension, Ineligibility, Voluntary 
Exclusion Form” for each contractor and/or subcontractor performing services under this 
agreement.   

Executed contracts with contractors and/or subcontractors shall be provided to the Division 
by the Recipient.   

The Recipient shall provide copies of professional licenses for contractors selected to 
perform services.  The Recipient shall provide a copy of a current and valid occupational 
license or business tax receipt issued for the type of services to be performed by selected 
contractor. 

2) The Recipient shall monitor and manage the Phase I portion of this project in accordance 
with the Hazard Mitigation Grant Program application and supporting documentation as 
submitted to the Division and subsequently approved by the Division and FEMA.  The 
Recipient shall ensure that all applicable state, local and federal laws and regulations are 
followed and documented, as appropriate.   

Phase I consists of fees; for conducting survey, drainage study, engineering, design, public 
notices, and/or permitting associated with the modification(s) needed to upgrade the 
drainage.  Verification of upstream and downstream impacts shall be necessary for 
determining project eligibility. 

Notify the public of the intent to locate the proposed action in the floodplain or/and wetland.  
The notice shall be published at least once in a local newspaper of general circulation.  The 
public shall be given at least fifteen (15) days to comment.  The recipient shall meet federal 
requirements of notification.  Compliance shall be submitted with deliverables 

The Recipient shall monitor and manage the installation to improve the drainage and 
provide flood protection  

The project shall be implemented in accordance with sealed engineering designs and 
construction plans previously presented to the Division by the Recipient and subsequently 
approved by the Division and FEMA.  The Recipient shall ensure that all applicable state, 
local and federal laws and regulations are followed and documented, as appropriate.   

 



The project consists of the general construction and furnishing of all materials, equipment, 
labor and fees to minimize recurring flooding and reduce repetitive flood loss to structures 
and roadways. 

The recipient shall fully perform the approved project, as described in the submitted 
documents, in accordance with the approved scope of work, budget line item, allocation of 
funds and applicable terms and conditions indicated herein.  The recipient shall not deviate 
from the approved project terms and conditions. 

Construction activities shall be completed by a qualified and licensed Florida contractor.  All 
construction activities shall be monitored by a qualified engineer. The Recipient shall 
complete the project in accordance with all required permits.  All work shall be completed in 
accordance with applicable codes and standards.   

Upon completion of the work, the Recipient shall schedule and participate in a final 
inspection of the completed project by the local municipal or county official, or other 
approving official, as applicable.  The official shall inspect and certify that all installation was 
in accordance with the manufacturer’s specifications.  Any deficiencies found during this 
final inspection shall be corrected by the Recipient prior to Recipient’s submittal of the final 
inspection request to the Division.   

Upon completion of Task 2, the Recipient shall submit the following documents with 
sufficient supporting documentation, and provide a summary of all contract scope of work 
and scope of work changes, if any.  Additional documentation for closeout shall include:  ;  

Phase I 
a) Have an engineer’s plan that clearly shows the engineer’s estimate of the pre and post-

mitigation effects of the proposed project and the relationship of the damages to be 
mitigated (commensurate with the level of funding requested).  This includes, but is not 
limited to, the existing and proposed hydrology and hydraulics for the level of event 
being mitigated. 

b) Demonstrate mitigation effectiveness, in part, by showing the physical location(s) and 
elevation(s) of the infrastructure/structures that is being damaged and the Federal 
Emergency Management Agency (FEMA) Special Flood Hazard Areas on the same 
plan. 

c) Meet all required environmental laws and policies. All environmental permits and 
approvals/concurrences must be obtained.  A public notice must be published to notify 
interested parties of the proposed activity.  Notices must be published in a manner that 
anyone that may be affected or interested in this project has access to the posting.  The 
comment period expired and all comments addressed prior to initiating any construction 
activities. 

d) Refine the cost estimate.  

Phase I – Deliverables conditions have been met and Phase II – Construction is approved. 
Phase II  
a) Signed and Sealed As-built project plans (drawings) by a Professional Engineer two 

hard copies and electronic version (via email or CD); and  

b) Letter of completion: 

1. Affirming that the project was completed in conformance with the approved project 
drawings, specifications, and scope; and  

2. Certifying Compliance with all applicable codes. 



c) Letter from the Recipient stating if ancestral or historically relevant cultural resources or 
historic paving material was discovered within the project area.  If a discovery was 
made, the Recipient must provide documentation from the State Historic Preservation 
Officer (SHPO) and the Seminole Tribe of Florida’s Tribal Historic Preservation Office 
(THPO) confirming that construction can continue after discovery  

d) If project area was greater than one acre, provide a copy of the Florida Department of 
Environmental Protection (FDEP) Notice of Intent (NOI), Notice of Termination (NOT), 
and Stormwater Pollution Prevention Plan (SWPPP).  If project area was less than one 
acre, provide letter confirming final project size. 

e) If project involved groundwater dewatering activities, provide a copy of FDEP “Generic 
Permit for the Discharge of Produced Ground Water from any Non-contaminated Site 
Activity;” or, letter confirming that no groundwater dewatering activities were involved in 
the project. 

f) Proof of compliance with Project Requirements and Conditions contained herein. 

3) During the course of this agreement the Recipient shall submit requests for reimbursement.  
Adequate and complete source documentation shall be submitted to support all costs 
(federal share and local share) related to the project.  In some cases, all project activities 
may not be fully complete prior to requesting reimbursement of costs incurred in completion 
of this scope of work; however, a partial reimbursement may be requested.   

The Recipient shall submit an Affidavit signed by the Recipient’s project personnel with each 
reimbursement request attesting to the completion of the work, disbursements or payments 
were made in accordance with all agreement and regulatory conditions, and that 
reimbursement is due and has not been previously requested.   

The Recipient shall maintain accurate time records.  The Recipient shall ensure invoices are 
accurate and any contracted services were rendered within the terms and timelines of this 
agreement.  All supporting documentation shall agree with the requested billing period.  All 
costs submitted for reimbursement shall contain adequate source documentation which may 
include but not be limited to: cancelled checks, bank statements, Electronic Funds Transfer, 
paid bills and invoices, payrolls, time and attendance records, contract and subcontract 
award documents.   

Construction Expense:  The Recipient shall pre-audit bills, invoices, and/or charges 
submitted by the contractors and subcontractors and pay the contractors and subcontractors 
for approved bills, invoices, and/or charges.  Recipient shall ensure that all 
contractor/subcontractor bills, invoices, and/or charges are legitimate and clearly identify the 
activities being performed and associated costs.   

Project Management Expenses:  The recipient shall pre-audit source documentation such 
as payroll records, project time sheets, attendance logs, etc.  Documentation shall be 
detailed information describing tasks performed, hours devoted to each task, and the hourly 
rate charged for each hour including enough information to calculate the hourly rates based 
on payroll records.  Employee benefits shall be clearly shown. 

The Division shall review all submitted requests for reimbursement for basic accuracy of 
information.  Further, the Division shall ensure that no unauthorized work was completed 
prior to the approved project start date by verifying vendor and contractor invoices.  The 
Division shall verify that reported costs were incurred in the performance of eligible work, 
that the approved work was completed, and that the mitigation measures are in compliance 
with the approved scope of work prior to processing any requests for reimbursement.   



Review and approval of any third party in-kind services, if applicable, shall be conducted by 
the Division in coordination with the Recipient.  Quarterly reports shall be submitted by the 
Recipient and received by the Division at the times provided in this agreement prior to the 
processing of any reimbursement. 

The Recipient shall submit to the Division requests for reimbursement of actual construction 
and managerial costs related to the project as identified in the project application, sealed 
engineering designs, and construction plans.  The requests for reimbursement shall include: 

a) Contractor, subcontractor, and/or vendor invoices which clearly display dates of services 
performed, description of services performed, location of services performed, cost of 
services performed, name of service provider and any other pertinent information; 

b) Proof of payment from the Recipient to the contractor, subcontractor, and/or vendor for 
invoiced services; 

c) Clear identification of amount of costs being requested for reimbursement as well as 
costs being applied against the local match amount;   

The Recipient’s final request for reimbursement shall include the final construction project 
cost. Supporting documentation shall show that all contractors and subcontractors have 
been paid. 

B) Deliverables 
Mitigation Activities consist of drainage improvements with the installation of new drainage 
structures and pipes, sized to reduce floodwaters of Oak Street and St. Johns Avenue 
areas, in Palatka, Florida.  The completed project shall provide protection against a 10-year 
storm event. 

Provided the Recipient performs in accordance with the Scope of Work outlined in this 
Agreement, the Division shall reimburse the Recipient based on the percentage of overall 
project completion. 

PROJECT CONDITIONS AND REQUIREMENTS: 

C) Engineering: 
1) The Recipient shall submit to the Division an official letter stating that the project is 100% 

complete and ready for the Division’s Final Inspection of the project.   

2) The Recipient shall submit a final copy of the completed project’s As-built drawings and all 
necessary supporting documentation, and provide a summary of all contract scope of work 
changes, if any.   

3) The Recipient shall provide a copy of the Notice of commencement, and any local official 
Inspection Report and/or Final approval, as applicable. 

4) The Recipient shall submit a certified letter of completion from Engineer of Record.  The 
recipient’s Engineer of Record shall provide a formal certificate or letter affirming that the 
project has been completed in conformance with the approved project drawings, 
specifications, scope, and applicable codes.   

5) If the Recipient is not the current title holder of the affected properties, the Recipients shall 
provide documentation confirming the property acquisition and easement rights were 
obtained voluntarily.  If condemnation or eminent domain is used to obtain easement rights, 
FEMA shall not pay for any associated costs or payments to the property owner.  



Furthermore, FEMA shall not consider it an eligible contribution to the non-Federal cost 
share requirement and shall not financially participate in that component of a project if land 
or easements are obtained involuntarily.  

D) Environmental: 
1) Recipient shall follow all applicable state, local and federal laws regulations and 

requirements, and obtain (before starting project work) and comply with all required permits 
and approvals.  Failure to obtain all appropriate federal, state, and local environmental 
permits and clearances may jeopardize federal funding.  If project work is delayed for a year 
or more after the date of the categorical exclusion (CATEX), then coordination with and 
project review by regulatory agencies shall be redone.  

2) Any change, addition or supplement to the approved Scope of Work that alters the project 
(including other work not funded by FEMA, but done substantially at the same time), 
regardless of the budget implications, shall require re-submission of the application to FEMA 
through the Division for National Environmental Policy Act (NEPA) re-evaluation before 
starting project work.  

3) The Recipient shall monitor ground disturbing activities during construction, and if any 
potential archeological resources are discovered, shall immediately cease construction in 
that area and notify the Division and FEMA. 

If human remains or intact archaeological deposits are uncovered, work in the vicinity of the 
discovery shall stop immediately and all reasonable measures to avoid or minimize harm to 
the finds shall be taken.  The Recipient shall ensure that archaeological discoveries are 
secured in place, that access to the sensitive area is restricted, and that all reasonable 
measures are taken to avoid further disturbance of the discoveries.  

The Recipient’s contractor shall provide immediate notice of such discoveries to the 
Recipient.  The Recipient shall notify the Florida Division of Historic Resources, the 
Division’s State Environmental Liaison Officer and FEMA within 24 hours of the discovery.  
Work in the vicinity of the discovery may not resume until FEMA and the Division has 
completed consultation with SHPO, Tribes, and other consulting parties as necessary.  

In the event that unmarked human remains are encountered during permitted activities, all 
work shall stop immediately and the proper authorities notified in accordance with Florida 
Statutes, Section 872.05. 

4) Construction vehicles and equipment used for this project shall be maintained in good 
working order to minimize pollutant emissions.  

5) Best management practices shall be used during project work to minimize soil erosion, 
sediment migration and turbidity with special focus on work in or around wetlands and other 
sensitive areas.   

6) A National Pollutant Discharge Elimination System (NPDES) stormwater permit shall be 
obtained (if area of disturbance shall be greater than one acre).  The Recipient must prepare 
and implement a Storm Water Pollution Prevention Plan (SWPPP).  A copy of the Notice of 
Intent (NOI) submitted to use the State of Florida Generic Permit for stormwater discharge 
from construction activities; response letter from Florida Department of Environmental 
Protection (FDEP) if provided; and a copy of the Notice of Termination (NOT) shall be 
submitted at project closeout.  

 

 



7) If the project involved groundwater dewatering activities at the construction site, the 
Recipient must obtain documentation of coverage under the FDEP “Generic Permit for the 
Discharge of Produced Ground Water from any Non-contaminated Site-Activity.” 

E. Programmatic: 
1) A change in the scope of work must be approved by the Division and FEMA in advance 

regardless of the budget implications. 

2) The Recipient must notify the Division as soon as significant developments becomes known, 
such as delays or adverse conditions that might raise costs or delay completion, or 
favorable conditions allowing lower costs or earlier completion. 

3) The Recipient must “obtain prior written approval for any budget revision which would result 
in a need for additional funds” [44 CFR 13(c)], from the Division and FEMA. 

4) Any extension of the Period of Performance shall be submitted to FEMA, 60 days prior to 
the expiration date.  Therefore, any request for a Period of Performance Extension shall be 
in writing and submitted along with substantiation of new expiration date, and a new 
schedule of work, to the Division a minimum of seventy (70) days prior to the expiration 
date, for Division processing to FEMA. 

5) The Recipient must avoid duplication of benefits between the HMGP and any other form of 
assistance, as required by Section 312 of the Stafford Act, and further clarification in 44 
CFR 206.191. 

 

This is FEMA Project Number 1785-43-R, is funded under Tropical Storm Fay HMGP-1785-DR-
FL. 

 

The project was awarded by FEMA on August 24, 2010, with a Pre-Award activities 
commencement of February 1, 2009; the Sub-grantee Agreement was executed on November 
10, 2010; and the Period of Performance (POP) for this project shall end on February 28, 2016.  

FINANCIAL CONSEQUENCES: 

If the Recipient fails to comply with any term of the award, the Division shall take one or more of 
the following actions, as appropriate in the circumstances: 

1) Temporarily withhold cash payments pending correction of the deficiency by the Recipient; 

2) Disallow all or part of the cost of the activity or action not in compliance; 

3) Wholly or partly suspend or terminate the current award for the Recipient’s program; 

4) Withhold further awards for the program; or 

5) Take other remedies that may be legally available.  

 

 



SCHEDULE OF WORK:  

Phase I –     
Design, Engineering, Permitting and Survey:  20 Months 
Phase II    
State Contracting Process:  3 Months 
Bidding and Contracting   3 Months 
Construction   24 Months 
Final Inspection:  3 Months  
Weather Delays:  3 Months  
Total Period of Performance:  56 Months 
 
BUDGET: 
Line Item Budget* 

Phase I  Project Cost  Federal Share  Local Share  
Fees: Pre-Award** –  
  Design, Permitting, Survey  $38,100.00  $28,575.00  $9,525.00 
Phase II       
Materials:   $388,970.00  $291,728.00  $97,242.00 
Labor:   $28,714.00  $21,535.00  $7,179.00 

Phase II Sub-total:  $417,684.00  $313,263.00  $104,421.00 
Total Project Cost:  $455,784.00  $341,838.00  $113,946.00 

*Any line item amount in this Budget may be increased or decreased 10% or less without an 
amendment to this Agreement being required, so long as the overall amount of the funds 
obligated under this Agreement is not increased. 

**Pre-Award cost in the amount of $38,100 incurred by the sub-grantee with a commencement 
date of February 1, 2009. 

Funding Summary 

Federal Share:  $341,838.00  (75%) 
Local Share:  $113,946.00  (25%) 
Total Project Cost:***  $455,784.00  (100%) 

***The project cost is inclusive of administrative cost. 

 



CITY COMMISSION AGENDA ITEM

SUBJECT:
Adopt Resolution 2016-12-10 authorizing the submission of a USDA Community Facilities
Grant Application for the acquisition of an Engine/Pumper fire truck.

SUMMARY:
The City of Palatka Fire Department has proposed the attached grant application for the
purchase of an Engine/Pumper fire truck. The purchase of this vehicle is not included in the
current 2015-16 or proposed 2016-17 budget. If awarded, the City would have two to three
(2 to 3) years to act on the grant and secure the local match funding. Staff believes there is
a high probability of being funded under USDA's current funding cycle. Therefore, staff
proposes the application be submitted now to secure the funding. The total project cost is
estimated at $360,000, with the USDA funding $180,000 of the total project cost, and the
City of Palatka providing a contribution of $180,000.

RECOMMENDED ACTION: 
Adopt the resolution authorizing the submission of a USDA Community Facilities
Grant Application for the acquisition of an Engine/Pumper fire truck.

ATTACHMENTS:
Description Type
USDA Grant resolution Resolution
USDA Grant Application and supporting
documents Backup Material
USDA Grant Application and supporting
documents 2 Backup Material
USDA Grant Application and supporting
documents 3 Backup Material
USDA Grant Application and supporting
documents 4 Backup Material

REVIEWERS:
Department Reviewer Action Date
Fire Lambert, Mike Approved 2/2/2016 - 12:55 PM
City Clerk Driggers, Betsy Approved 2/2/2016 - 1:00 PM
City Manager Suggs, Terry Approved 2/5/2016 - 3:27 PM



1 
 

RESOLUTION No. 2015-10- 

 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

AUTHORIZING AN APPLICATION FOR A UNITED STATES 

DEPARTMENT OF AGRICULTURE GRANT FOR THE 

PURCHASE OF AN ENGINE/PUMPER FIRE TRUCK AND 

AUTHORIZING EXECUTION AND SUBMITTAL OF ALL 

NECESSARY DOCUMENTS IN CONNECTION THEREWITH 

 
WHEREAS, the City of Palatka Fire Department has a need for an ENGINE/PUMPER fire 

truck (the PROJECT); and 
 

WHEREAS, the City Commission deems it necessary to apply for a United States Department 
of Agriculture Rural Development Grant in the amount of $180,000 and a local match of $180,000 
for the purchase of the PROJECT and 
 

NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of Palatka 
Florida: 
 

1. The City of Palatka shall apply for a Rural Development grant from the United States 
Department of Agriculture (USDA) with a total project cost of $360,000, with the 
USDA funding $180,000 of the total project cost, and the City of Palatka providing a 
contribution of $180,000, with the proceeds of said grant being utilized for the purchase 
of an ENGINE/PUMPER fire truck;  

 
2. The Mayor, Terrill Hill, is specifically authorized to execute any and all documents 

necessary and required by USDA to file the Grant Application referred to in Section 1 
above, and to confirm the City’s assurance that the City will comply, as appropriate, 
with those requirements under Title VI, Civil Rights Act of 1964, Drug-Free 
Workplace Regulations and Equal Opportunity Regulations, and any other Federal 
regulations as may be required by USDA;  

 
3. The Mayor, Terrill Hill, is specifically authorized to execute any and all documents 

necessary to consummate the grant; and 

 

4. That the City Manager is hereby designated as the City’s authorized representative in 
carrying out the City’s responsibilities under the grant agreement. 

 
PASSED AND ADOPTED by the Palatka City Commission this 11th day of February, 

2016. 
 

      CITY OF PALATKA 

 

             

      By:  Its MAYOR 

ATTEST: 

 

      

CITY CLERK 

 
 
APPROVED AS TO FORM AND LEGALITY: 

 

 

      

CITY ATTORNEY 



APPLICATION FOR    Version 7/03 
 FEDERAL ASSISTANCE   2. DATE SUBMITTED  Applicant Identifier 

 1. TYPE OF SUBMISSION:  
  Application   Pre-application 

 3. DATE RECEIVED BY STATE  State Application Identifier 

 �  Construction  �  Construction 
 �  Non-Construction  � Non-Construction 

 4. DATE RECEIVED BY FEDERAL AGENCY  Federal Identifier 

 5. APPLICANT INFORMATION 
 Organizational Unit:  Legal Name:  
 Department: 

 Organizational DUNS:  Division: 

 Address: 
 Street: 

 Name and telephone number of person to be contacted on matters 
 involving this application (give area code) 

  Prefix:  First Name: 

 City:  Middle Name 

 County:  Last Name 

 State:  Zip Code  Suffix: 

 Country:  Email: 

 6. EMPLOYER IDENTIFICATION NUMBER (EIN): 

   ��-������� 
 Phone Number (give area code)  Fax Number (give area code) 

 8. TYPE OF APPLICATION: 
 � New � Continuation � Revision

 7. TYPE OF APPLICANT:  (See back of form for Application Types) 
If Revision, enter appropriate letter(s) in box(es) 
(See back of form for description of letters.) 
  � � Other (specify) 

 Other (specify)  9. NAME OF FEDERAL AGENCY: 

 10.  CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER: 

��-���
 TITLE (Name of Program):  

 12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, etc.): 

 11. DESCRIPTIVE TITLE OF APPLICANT’S PROJECT: 

  

 13. PROPOSED PROJECT  14. CONGRESSIONAL DISTRICTS OF: 
 Start Date:  Ending Date:  a. Applicant  b. Project 

 15. ESTIMATED FUNDING:  16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE 
ORDER 12372 PROCESS?

 a.  Federal $ .00

 b. Applicant $ .00

 a. Yes.  � THIS PREAPPLICATION/APPLICATION WAS MADE 
AVAILABLE TO THE STATE EXECUTIVE ORDER 12372 
PROCESS FOR REVIEW ON 

 c. State $ .00  DATE: 

 d. Local $ .00

 b. No.    � PROGRAM IS NOT COVERED BY E. O. 12372 

 e. Other $ .00

              � OR PROGRAM HAS NOT BEEN SELECTED BY STATE 
FOR REVIEW

 f. Program Income $ .00  17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT? 

 g. TOTAL $ .00

  � Yes If “Yes” attach an explanation. � No 

 18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT.  THE 
DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE  
ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED. 
 a. Authorized Representative  
 Prefix  First Name Middle Name 

 Last Name Suffix 

b. Title c. Telephone Number (give area code) 

d. Signature of Authorized Representative e. Date Signed 

Previous Edition Usable 
Authorized for Local Reproduction

Standard Form 424 (Rev.9-2003)
Prescribed by OMB Circular A-102



INSTRUCTIONS FOR THE SF-424 
 

Public reporting burden for this collection of information is estimated to average 45 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503.  
 
PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE 
ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

 
This is a standard form used by applicants as a required face sheet for pre-applications and applications submitted for Federal 
assistance. It will be used by Federal agencies to obtain applicant certification that States which have established a review and comment 
procedure in response to Executive Order 12372 and have selected the program to be included in their process, have been given an 
opportunity to review the applicant’s submission. 

 
Item: Entry: Item: Entry: 
1. Select Type of Submission. 11. Enter a brief descriptive title of the project. If more than one 

program is involved, you should append an explanation on a 
separate sheet. If appropriate (e.g., construction or real 
property projects), attach a map showing project location. For 
preapplications, use a separate sheet to provide a summary 
description of this project. 

2. Date application submitted to Federal agency (or State if applicable) 
and applicant’s control number (if applicable). 

12. List only the largest political entities affected (e.g., State, 
counties, cities). 

3.  State use only (if applicable). 13 Enter the proposed start date and end date of the project. 

4. Enter Date Received by Federal Agency 
Federal identifier number:  If this application is a continuation or 
revision to an existing award, enter the present Federal Identifier 
number.  If for a new project, leave blank.  

14. List the applicant’s Congressional District and any District(s) 
affected by the program or project 

5. Enter legal name of applicant, name of primary organizational unit 
(including division, if applicable), which will undertake the 
assistance activity, enter the organization’s DUNS number 
(received from Dun and Bradstreet), enter the complete address of 
the applicant (including country), and name, telephone number, e-
mail and fax of the person to contact on matters related to this 
application. 

15 Amount requested or to be contributed during the first 
funding/budget period by each contributor. Value of in kind 
contributions should be included on appropriate lines as 
applicable. If the action will result in a dollar change to an 
existing award, indicate only the amount of the change. For 
decreases, enclose the amounts in parentheses. If both basic 
and supplemental amounts are included, show breakdown on 
an attached sheet. For multiple program funding, use totals 
and show breakdown using same categories as item 15. 

6. Enter Employer Identification Number (EIN) as assigned by the 
Internal Revenue Service. 

16. Applicants should contact the State Single Point of Contact 
(SPOC) for Federal Executive Order 12372 to determine 
whether the application is subject to the State 
intergovernmental review process. 

7. Select the appropriate letter in 
the space provided. 

A. State 
B. County 
C. Municipal  
D. Township 
E. Interstate 
F. Intermunicipal 
G. Special District  
H. Independent School 

District 

 
I. State Controlled 

Institution of Higher 
Learning 

J. Private University 
K. Indian Tribe 
L. Individual 
M. Profit Organization 
N. Other (Specify) 
O. Not for Profit 

Organization 

17. This question applies to the applicant organization, not the 
person who signs as the authorized representative. Categories 
of debt include delinquent audit disallowances, loans and 
taxes. 

8. Select the type from the following list: 
• "New" means a new assistance award. 
• “Continuation” means an extension for an additional 

funding/budget period for a project with a projected completion 
date. 

• “Revision” means any change in the Federal Government’s 
financial obligation or contingent liability from an existing 
obligation. If a revision enter the appropriate letter: 

A. Increase Award          B. Decrease Award 
                        C. Increase Duration       D. Decrease Duration 

18 To be signed by the authorized representative of the applicant. 
A copy of the governing body’s authorization for you to sign 
this application as official representative must be on file in the 
applicant’s office. (Certain Federal agencies may require that 
this authorization be submitted as part of the application.) 

9. Name of Federal agency from which assistance is being requested 
with this application.  

  

10. Use the Catalog of Federal Domestic Assistance number and title of 
the program under which assistance is requested.  

 
SF-424 (Rev. 7-97) Back 



BUDGET INFORMATION - Non-Construction Programs OMB Approval No. 0348-0044 

SECTION A - BUDGET SUMMARY 
Grant Program 

Function 
or Activity 

(a) 

Catalog of Federal 
Domestic Assistance 

Number 
(b) 

Estimated Unobligated Funds New or Revised Budget 

Federal 
(c) 

Non-Federal 
(d) 

Federal 
(e) 

Non-Federal 
(f) 

Total 
(g) 

1. $ $ $ $ $ 

2. 

3. 

4. 

5. Totals $ $ $ $ $ 

SECTION B - BUDGET CATEGORIES 

6. Object Class Categories GRANT PROGRAM, FUNCTION OR ACTIVITY Total 

(5)(1) (2) (3) 

a. Personnel $ $ $ $ $ 

b. Fringe Benefits 

c. Travel 

d. Equipment 

e. Supplies 

f. Contractual 

g. Construction 

h. Other 

i. Total Direct Charges (sum of 6a-6h) 

j. Indirect Charges 

k. TOTALS (sum of 6i and 6j) $ $ $ $ $ 

7. Program Income $ $ $ $ $ 

Authorized for Local Reproduction  Standard Form 424A (Rev. 7-97) 

Previous Edition Usable  Prescribed by OMB Circular A-102




SECTION C - NON-FEDERAL RESOURCES 
(a) Grant Program (b) Applicant (c) State (d) Other Sources (e) TOTALS 

8. $ $ $ $ 

9. 

10. 

11. 

12. TOTAL (sum of lines 8-11) $ $ $ $ 

SECTION D - FORECASTED CASH NEEDS 

13. Federal 

Total for 1st Year 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

$ $ $ $ $ 

14. Non-Federal 

15. TOTAL (sum of lines 13 and 14) $ $ $ $ $ 

SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT 

(a) Grant Program FUTURE FUNDING PERIODS (Years) 
(b) First (c) Second (d) Third (e) Fourth 

16. $ $ $ $ 

17. 

18. 

19. 

20. TOTAL (sum of lines 16-19) $ $ $ $ 

SECTION F - OTHER BUDGET INFORMATION 

21. Direct Charges: 22. Indirect Charges: 

23. Remarks: 

Authorized for Local Reproduction Standard Form 424A (Rev. 7-97) Page 2 



INSTRUCTIONS FOR THE SF-424A


Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0044), Washington, DC 20503. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. 
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

General Instructions 

This form is designed so that application can be made for funds 
from one or more grant programs. In preparing the budget, 
adhere to any existing Federal grantor agency guidelines which 
prescribe how and whether budgeted amounts should be 
separately shown for different functions or activities within the 
program. For some programs, grantor agencies may require 
budgets to be separately shown by function or activity. For other 
programs, grantor agencies may require a breakdown by function 
or activity. Sections A, B, C, and D should include budget 
estimates for the whole project except when applying for 
assistance which requires Federal authorization in annual or 
other funding period increments. In the latter case, Sections A, B, 
C, and D should provide the budget for the first budget period 
(usually a year) and Section E should present the need for 
Federal assistance in the subsequent budget periods. All 
applications should contain a breakdown by the object class 
categories shown in Lines a-k of Section B. 

Section A. Budget Summary Lines 1-4 Columns (a) and (b) 

For applications pertaining to a single Federal grant program 
(Federal Domestic Assistance Catalog number) and not requiring 
a functional or activity breakdown, enter on Line 1 under Column 
(a) the Catalog program title and the Catalog number in Column 
(b). 

For applications pertaining to a single program requiring budget 
amounts by multiple functions or activities, enter the name of 
each activity or function on each line in Column (a), and enter the 
Catalog number in Column (b). For applications pertaining to 
multiple programs where none of the programs require a 
breakdown by function or activity, enter the Catalog program title 
on each line in Column (a) and the respective Catalog number on 
each line in Column (b). 

For applications pertaining to multiple programs where one or 
more programs require a breakdown by function or activity, 
prepare a separate sheet for each program requiring the 
breakdown. Additional sheets should be used when one form 
does not provide adequate space for all breakdown of data 
required. However, when more than one sheet is used, the first 
page should provide the summary totals by programs. 

Lines 1-4, Columns (c) through (g) 

For new applications, leave Column (c) and (d) blank. For each 
line entry in Columns (a) and (b), enter in Columns (e), (f), and 
(g) the appropriate amounts of funds needed to support the 
project for the first funding period (usually a year). 

For continuing grant program applications, submit these forms 
before the end of each funding period as required by the grantor 
agency. Enter in Columns (c) and (d) the estimated amounts of 
funds which will remain unobligated at the end of the grant 
funding period only if the Federal grantor agency instructions 
provide for this. Otherwise, leave these columns blank. Enter in 
columns (e) and (f) the amounts of funds needed for the 
upcoming period. The amount(s) in Column (g) should be the 
sum of amounts in Columns (e) and (f). 

For supplemental grants and changes to existing grants, do not 
use Columns (c) and (d). Enter in Column (e) the amount of the 
increase or decrease of Federal funds and enter in Column (f) the 
amount of the increase or decrease of non-Federal funds. In 
Column (g) enter the new total budgeted amount (Federal and 
non-Federal) which includes the total previous authorized 
budgeted amounts plus or minus, as appropriate, the amounts 
shown in Columns (e) and (f). The amount(s) in Column (g) 
should not equal the sum of amounts in Columns (e) and (f). 

Line 5 - Show the totals for all columns used. 

Section B Budget Categories 

In the column headings (1) through (4), enter the titles of the 
same programs, functions, and activities shown on Lines 1-4, 
Column (a), Section A. When additional sheets are prepared for 
Section A, provide similar column headings on each sheet. For 
each program, function or activity, fill in the total requirements for 
funds (both Federal and non-Federal) by object class categories. 

Line 6a-i - Show the totals of Lines 6a to 6h in each column. 

Line 6j - Show the amount of indirect cost. 

Line 6k - Enter the total of amounts on Lines 6i and 6j. For all 
applications for new grants and continuation grants the total 
amount in column (5), Line 6k, should be the same as the total 
amount shown in Section A, Column (g), Line 5. For 
supplemental grants and changes to grants, the total amount of 
the increase or decrease as shown in Columns (1)-(4), Line 6k 
should be the same as the sum of the amounts in Section A, 
Columns (e) and (f) on Line 5. 

Line 7 - Enter the estimated amount of income, if any, expected 
to be generated from this project. Do not add or subtract this 
amount from the total project amount, Show under the program 
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INSTRUCTIONS FOR THE SF-424A (continued) 

narrative statement the nature and source of income. The 
estimated amount of program income may be considered by the 
Federal grantor agency in determining the total amount of the 
grant. 

Section C. Non-Federal Resources 

Lines 8-11 Enter amounts of non-Federal resources that will be 
used on the grant. If in-kind contributions are included, provide a 
brief explanation on a separate sheet. 

Column (a) - Enter the program titles identical to 
Column (a), Section A. A breakdown by function or 
activity is not necessary. 

Column (b) - Enter the contribution to be made by the 
applicant. 

Column (c) - Enter the amount of the State’s cash and 
in-kind contribution if the applicant is not a State or 
State agency. Applicants which are a State or State 
agencies should leave this column blank. 

Column (d) - Enter the amount of cash and in-kind 
contributions to be made from all other sources. 

Column (e) - Enter totals of Columns (b), (c), and (d). 

Line 12 - Enter the total for each of Columns (b)-(e). The amount 
in Column (e) should be equal to the amount on Line 5, Column 
(f), Section A. 

Section D. Forecasted Cash Needs 

Line 13 - Enter the amount of cash needed by quarter from the 
grantor agency during the first year. 

Line 14 - Enter the amount of cash from all other sources needed 
by quarter during the first year. 

Line 15 - Enter the totals of amounts on Lines 13 and 14. 

Section E. Budget Estimates of Federal Funds Needed for 
Balance of the Project 

Lines 16-19 - Enter in Column (a) the same grant program titles 
shown in Column (a), Section A. A breakdown by function or 
activity is not necessary. For new applications and continuation 
grant applications, enter in the proper columns amounts of Federal 
funds which will be needed to complete the program or project over 
the succeeding funding periods (usually in years). This section 
need not be completed for revisions (amendments, changes, or 
supplements) to funds for the current year of existing grants. 

If more than four lines are needed to list the program titles, submit 
additional schedules as necessary. 

Line 20 - Enter the total for each of the Columns (b)-(e). When 
additional schedules are prepared for this Section, annotate 
accordingly and show the overall totals on this line. 

Section F. Other Budget Information 

Line 21 - Use this space to explain amounts for individual direct 
object class cost categories that may appear to be out of the 
ordinary or to explain the details as required by the Federal grantor 
agency. 

Line 22 - Enter the type of indirect rate (provisional, predetermined, 
final or fixed) that will be in effect during the funding period, the 
estimated amount of the base to which the rate is applied, and the 
total indirect expense. 

Line 23 - Provide any other explanations or comments deemed 
necessary. 

SF-424A (Rev. 7-97) Page 4 



1.

OMB Approval No. 4040-0007
Expiration Date 04/30/2008

ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.  SEND 
IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If
such is the case, you will be notified.

As the duly authorized representative of the applicant, I certify that the applicant:

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42
U.S.C. §§6101-6107), which prohibits discrimination
on the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

2. Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

3. Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

4. Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

5. Will comply with the Intergovernmental Personnel Act of
1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

6. Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination on
the basis of sex; (c) Section 504 of the Rehabilitation

Previous Edition Usable Standard Form 424B (Rev. 7-97)
Prescribed by OMB Circular A-102Authorized for Local Reproduction

7. Will comply, or has already complied, with the
requirements of Titles II and III of the Uniform
Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91-646) which provide for
fair and equitable treatment of persons displaced or
whose property is acquired as a result of Federal or
federally-assisted programs. These requirements apply
to all interests in real property acquired for project
purposes regardless of Federal participation in
purchases.

8. Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are funded in whole or
in part with Federal funds.



Standard Form 424B (Rev. 7-97) Back

9. 12Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for federally-assisted
construction subagreements.

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

10. Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the
program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $10,000 or more.

11. Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in
floodplains in accordance with EO 11988; (e) assurance of
project consistency with the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.); (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act of 1974, as amended (P.L. 93-523);
and, (h) protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-
205).

13. Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).

14. Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

15. Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment of
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

16. Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

17. Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

18. Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

* SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL * TITLE

* DATE SUBMITTED* APPLICANT ORGANIZATION

Completed on submission to Grants.gov

Completed on submission to Grants.gov



Form RD 1942-54
(Rev. 10-96)

FORM APPROVED
OMB No. 0575-0120

U.S. Department of Agriculture
        Rural Development

APPLICANT'S FEASIBILITY REPORT

1. Existing Facility.   Briefly describe what facilities you currently have or how service is currently provided.

2. Proposed Facility.  Describe what you want to purchase or construct. Indicate what the facility will be used for, approximate size,
and expected method of procurement. For buildings indicate location, basic materials or type of construction, and attach a sketch or
working drawings.  For items of major equipment, indicate new or used, existing or custom-built, and any special features.

3. Need for the Facility.  Indicate why the proposed facility is needed.

4. Service Area.  Indicate what area the proposed facility will serve and, if known, the population or number of families served.

Public reporting burden for this collection of information is estimated to average 3 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to U.S.
Department of Agriculture, Clearance Officer, OIRM  AG Box 7630, Washington, D. C. 20250;and to the Office Management and Budget, Paperwork Reduction Project (OMB No. 0575-0120), Washington, D. C. 20503.
Please DO NOT RETURN this form to this address. Forward to the local USDA office only.
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Total.............................................................................................................................
Other (describe) ...............................................................................................
Refinancing................................................................................................................
Equipment..................................................................................................................
Architect and Engineer..............................................................................................
Legal fees.......................................................................................................................
Land and rights..........................................................................................................
Development and construction.....................................................................................

5. Cost Estimate.

$

6. Income. List the sources and estimate the amount of expected revenue for a typical year.

7. Other Funds. List the sources and amount of funds that may be available other than from USDA, to fund part of the project (such
as applicant's contributions, commercial loans, or loans or grants from other government agencies).

8. Operating History. If you have operated a similar facility, attach audits, financial statements, or lists of income and expenses for
the past five years.

Date9. Signature and Title of Applicant Official

RD 1942-54
(Reverse)



CITY COMMISSION AGENDA ITEM

SUBJECT:
Adopt Resolution No. 2016-12-09 authorizing an application for the 2015 Federal Home
Loan Bank of Atlanta Competitive Affordable Housing Program

SUMMARY:
The City is faced with a lack of housing options for old and new residents, both subsidized
and non-subsidized.  Because of the lack of growth within the  City, the tax base has
diminished and we are looking at means to shore up the tax base by limiting the non-taxable
properties and programs that exist.  One such program is public housing.  As a result of the
lack of growth, public housing represents approximately 25 percent of the total housing
stock of the City. 
 
Last year a meeting was held between Mayor Hill, John Nelson and Jonathan Griffith to
discuss ways to increase the number of quality single-family owner occupied homes. 
While it is not the primary purpose of the public housing program to develop taxable
housing, the Authority believes that it can assist the City in doing so.  The Federal Home
Loan Bank of Atlanta's Competitive Affordable Housing Program is one such program that
can be used to this end. The program funds can be used as equity financing towards new
construction or the acquisition of vacant or improved property for rehabilitation. This
program has been utilized by the Authority in the past to develop a sales program within the
City and produced 11 taxable affordable properties.
 
Site control must be documented in the application. The following is a list if City owned
properties that are to be included in the application.
 

Parcel: 42-10-27-6850-1460-0083: This parcel could net four (4) - six (6) lots. The back portion
of the lot (the ravine) would need to be maintained for drainage purposes. Some grading work would be
necessary to build up the northwest section of the property.

 
Parcel: 42-10-27-6850-1460-0081: This lot is adjacent to parcel: 42-10-27-6850-1460-0083.

 
Parcel: 42-10-6850-1560-0160: This is the lot behind the house at the corner of 9th and Laurel
Street.  This lot may not be available, but is being included for pre-application purposes.

 
Parcel: 13-10-26-0000-0720-0030: This is currently undeveloped park space. The development
could net 3-4 single family lots and the remainder could be developed into better used common
space/playground area for the surrounding area.



 
Parcel: 42-10-27-6850-1710-0090: Potential for one single family infill.

 
Staff is proposing an application for Federal Home Loan Bank funds and a joint City
Commission/PHA board planning session to discuss the project and the future role of public
housing in Palatka. 

RECOMMENDED ACTION: 
Adopt the resolution authorizing an application for the 2015 Federal Home Loan
Bank of Atlanta Competitive Affordable Housing Program. 

ATTACHMENTS:
Description Type
Resolution Resolution
Program Description Backup Material

REVIEWERS:
Department Reviewer Action Date
Grants & Projects Griffith, Jonathan Approved 2/2/2016 - 4:51 PM
City Clerk Driggers, Betsy Approved 2/3/2016 - 12:29 PM
City Manager Suggs, Terry Approved 2/5/2016 - 3:27 PM



RESOLUTION No. 2016 -  

A RESOLUTION AUTHORIZING AN APPLICATION FOR 

THE 2016 FEDERAL HOME LOAN BANK OF ATLANTA 

COMPETITIVE AFFORDABLE HOUSING PROGRAM  

 
WHEREAS, THE Federal Home Loan Bank of Atlanta (FLB) Affordable Housing Program 

(AHP) provides up to $500,000 In real estate equity that can be used to help finance rental and 
ownership housing;  

 

WHEREAS, the City of Palatka (the City) and the Palatka Housing Authority (PHA) desire 

to create affordable single family owner occupied housing opportunities with the municipal 
boundaries of the City (the Project); 

 

WHEREAS, the City and PHA have monetary, real property and in-kind resources they 
may use to complete the Project;  

 
WHEREAS, it is in the best interest of the City of Palatka to move forward with the 

Project.   
  
 NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of 
Palatka, Florida: 

1. That the Palatka Housing Authority and City of Palatka shall seek Federal Home Loan 
Bank of Atlanta Affordable Housing Program funds for single family owner occupied 
housing; and 

2. That the City of Palatka and Palatka Housing Authority shall hold a joint Planning 
Session to discuss the project and the future of Public Housing in Palatka. 

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida this 
11th day of February, 2016.. 

      CITY OF PALATKA 

     

      ______________________________ 

      By: Its MAYOR     

  

ATTEST: 

 

________________________________ 

CITY CLERK 

 

 

APPROVED AS TO FORM  

AND CORRECTNESS: 

 

________________________________ 

CITY ATTORNEY 

 



Sweetbriar
Abingdon, VA
Rental: 20 Units
AHP: $150,000
Total Development: $3,951,400

The Greens at Rolling Road
Baltimore, MD
Rental: 83 Units
AHP: $373,500
Total Development: $13,682,808

 

 

 

 

Federal Home Loan Bank of Atlanta
Affordable Housing Program (AHP) Competitive

2015-2017 Schedule

FHLBank Atlanta’s Affordable Housing Program (AHP) Competitive 
provides each awarded project up to $500,000 in real estate equity 
that can be used to help finance rental and ownership housing. 

As a lender, you can:
 • Reach new customers and borrowers
 • Achieve your business development and community lending goals
 • Reduce your loan-to-value and increase your debt service coverage for first mortgages
 • Build your profile and reputation in the community
 • Facilitate economic development, job creation, and tax base growth

Supporting Your Business Development Goals

As a developer, you can access a reliable, flexible source of real estate equity funding 
that can be deployed quickly and efficiently to support projects of all sizes. Funding can 
be used for new construction and the acquisition of vacant or improved property for 
rehabilitation. Eligible projects include: 
 • Apartments
 • Subdivisions
 • Supportive/social services housing
 • Mixed-use developments
 • Single-family homes

Flexible, Efficient Funding

A Reliable Source of Funding 
Since 1990, FHLBank Atlanta has awarded more than $800 million in real estate equity 
through the AHP program to assist in the financing of over 125,000 affordable units of 
rental and ownership housing. These funds facilitated over $11 billion of development in 
your communities – a more than 1:14 ratio of AHP equity to total development financing.

McCay’s Landing II
Oneonta, AL
Rental: 32 Units
AHP: $96,000
Total Development: $3,834,336

Laurel Oaks
Okeechobee, FL
Rental: 80 Units
AHP: $500,000
Total Development: $12,210,311

Deerfield Village
Hardeeville, SC
Single-family rental: 26 Units
AHP: $250,000
Total Development: $4,620,118



FHLBank Atlanta AHP Competitive 
3-YEAR APPLICATION SCHEDULE

JUNE 1 JULY 2 OCT
Open Deadline Award Decision

JAN FEB APRMAR2015 AUG SEPMAY NOV DEC

Open Deadline Award Decision

JAN FEB MAY2017 MAR APR JUN JUL AUG SEP OCT NOV DEC

JAN FEB JUNMAYMAR APR JUL2016 AUG SEP OCT NOV DEC
Open Deadline Award Decision

 

 

 

5/2014

 
1475 Peachtree Street, N.E.

Atlanta, GA 30309
www.fhlbatl.com
1.800.536.9650, option 3, 
option 1, option 3

James Monaghan
404.888.8429   
jmonaghan@fhlbatl.com

Joel Brockmann 
404.888.8156   
jbrockmann@fhlbatl.com

Don Billingsley 
404.888.8341   
dbillingsley@fhlbatl.com

Call us today to discuss opportunities with AHP Competitive. Our team members are 
experts in housing development and finance and are ready to help you submit 
a successful application. 

 

Williams Square Apartments
Durham, NC
Supportive Housing: 24 Units 
AHP: $476,000 (subsidy and loan)
Total Development: $2,218,300

Edgewood Terrace
Washington, DC
Rental with supportive services: 292 Units
AHP: $1,200,000 (subsidy and loan)
Total Development: $22,306,347

The Villages at Carver
Atlanta, GA
Rental: 224 Units
AHP: $500,000
Total Development: $19,911,395

Glenn Stewart
404.888.5348   
gstewart@fhlbatl.com

Clarissa Weaver 
404.888.5687   
cweaver@fhlbatl.com



CITY COMMISSION AGENDA ITEM

SUBJECT:
Adopt Resolution No. 2016-12-11  authorizing the issuance of Special Events Permit No.
16- 15 for the 70th Annual Azalea Festival, setting forth provisions of the permit,
authorizing the closure of certain streets to vehicular traffic during Festival events, granting
permission to exceed allowable noise levels, and setting permit and other fees.

SUMMARY:
Downtown Palatka Inc. has made application for a Class A Special Event Permit for the
Azalea Festival scheduled for March 5th & 6th, 2016. The 2016 permit includes the following
provisions:

1. Grant permission to exceed allowable noise levels on March 5th from 10 a.m. until 5
p.m. and on March 6, 2016 from 1 p.m. until 5 p.m.

2. Approve street closures as noted on application (Memorial Parkway from River
Center parking lot to S. 2nd St, St. Johns Avenue from Memorial Parkway to 6th
Street, N./S. 2nd through 5th Streets generally between Reid St. and south of St. Johns
Ave., and Main St. from N. 1st St. to N. 11th St. for the Saturday parade from 10 a.m.
to 11:30 a.m.

3. Allow use of City Hall parking lot for handicap parking during event. 
4. Set fees as noted in resolution.

 
The estimated festival permit fee is $3,263 ($600 Class A fee ($300/day for tow days); $1,196 for police
security;  $736 for fire personnel services;  $ 368 for public works personnel; $ 225 for green roll-out
containers; $138 for electrician personnel).

RECOMMENDED ACTION: 
Adopt the resolution authorizing the issuance of Special Events Permit No. 16-15 for
the 70th Annual Florida Azalea Festival and setting forth terms and conditions of the
permit including allowing the exceeding of noise levels, closing certain streets to
vehicular traffic during Festival events, and setting advance and other permit fees.

ATTACHMENTS:
Description Type
Resolution Resolution
Special Events Permit No. 16-15 Azalea
Festival Backup Material

REVIEWERS:
Department Reviewer Action Date



Special Events Crowe, Thad Approved 1/29/2016 - 3:51 PM
City Clerk Driggers, Betsy Approved 2/1/2016 - 2:44 PM
City Manager Suggs, Terry Approved 2/5/2016 - 3:27 PM



 

RESOLUTION NO. 2016 – __ - __ 

 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

GRANTING A SPECIAL EVENTS PERMIT TO DOWNTOWN 

PALATKA, INC. FOR THE 2016 FLORIDA AZALEA FESTIVAL; 

SETTING FORTH THE PROVISIONS OF THE PERMIT; 

ALLOWING FOR THE CLOSURE OF CERTAIN STREETS TO 

VEHICULAR TRAFFIC DURING FESTIVAL EVENTS; 

GRANTING PERMISSION TO EXCEED ALLOWABLE NOISE 

LEVELS; AND SETTING PERMIT AND OTHER FEES  

 
WHEREAS, The Florida Azalea Festival, a time-honored event and Florida’s oldest 

documented festival, is held annually in Downtown Palatka during the first weekend in March; 
and  

WHEREAS, Downtown Palatka, Inc. has made application to the City of Palatka for a 
special events permit for the 2016 Florida Azalea Festival and related events; and 
 

WHEREAS, The City of Palatka’s Special Events Committee has met with festival 
organizers and the parties have reached an agreement as to the provisions of the issuance of the 
Special Events Permit; and  
 

WHEREAS, the City Commission finds that the approval and issuance of the Special 
Events Permit as stipulated and described herein is in the best interest of the event organizers, the 
City of Palatka and its citizens.    
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF 

PALATKA, FLORIDA: 

 

Section 1:  That Special Events Permit No. 16-15 for the 2016 Florida Azalea Festival is 
hereby granted to Downtown Palatka, Inc. with the following provisions and stipulations: 

 
a. Class ‘A’ Permit for Riverfront/Festival Area, March 5 & 6, 2016; 8:00 a.m. – 5:00 p.m.  
b. Permission to exceed allowable noise levels, amplified sound on March 5, 2016, 10:00 a.m. – 

5:00 p.m. and March 6, 2016, 1:00 p.m. – 5:00 p.m. 
c. Road Closures: Memorial Parkway from River Center parking lot to S. 2nd St, St Johns Avenue 

from Memorial Parkway to 6th Street N./S 2nd through 5th Streets generally between Reid St. and 
South of St. Johns Ave. to be closed during festival hours to parking and vehicular traffic 
beginning Friday, March 4, 2016 through Sunday, March 6, 2016. Main St. from N. 11th St. for 
the Saturday, March 5, 2016 parade from 10 a.m. – 11:30 a.m. 

d. Permission to use City Hall parking lot for handicapped parking on March 5 & 6, 2016 from 8:00 
a.m. – 5:00 p.m. 

e. Festival Permit fee – per staff recommendation; Total Permit Fees: $3,263 ($1,196 for police 
security fees {52 hours @ $23.00/hr}; $600 for Festival Permit Fee {$300/day for two days}; 
$736 for fire personnel services {two fire personnel @ $23/hour @ 32 hours};  $225 for garbage 
containers {15 garbage containers @ $15/ea}; $368 for sanitation personnel {one sanitation 
personnel @ $23/hour for 16 hours}; $138 for electrical personnel {$23/hour for six hours}}. 
Applicant pays actual landfill tipping fees.  Applicant agrees to pay City of Palatka for the actual 
FP&L charges for use of their electrical boxes.   

 
Section 2:  That the total Advance Permit Fee shall be $3,263. 

 
PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida, this 

______ day of _________, 2016. 

 

      CITY OF PALATKA, FLORIDA 
 
 

      By:       

        Its Mayor 

ATTEST: 

 

 

      

CITY CLERK 
 
 



APPROVED AS TO FORM AND LEGALITY: 

 

      

CITY ATTORNEY 

















CITY COMMISSION AGENDA ITEM

SUBJECT:
Adopt Resolution No. 2016-12-12 authorizing the issuance of Special Events Permit No.
16-14 for the 2016 Blue Crab Festival; setting forth provisions of the permit, granting
permission to serve/consume alcohol on public right-of-way and exceed allowable noise
levels; authorize the closure of certain streets to vehicular traffic during the Festival events;
and set permit fees

SUMMARY:
Blue Crab Festival Inc, has made application for a Class A Special Events Permit for the
2016 Blue Crab Festival scheduled for May 27 - 30, 2016. The Special Events Committee
has met with festival organizers. The resolution setting forth the parameters of the Permit
and estimated fees follows this Summary Page.
 
The 2016 permit includes the following provisions:

1. Grant permission to serve and consume alcohol on the public rights-of-way including
Memorial Parkway; St. Johns Avenue from Riverfront Park to 5th Street; N. & S. 2nd
Street from Reid Street to Short Laurel Street; N. & S. 3rd Street from Reid Street to
Oak  Street; N. & S. 4th Street from Reid Street to Oak Street and including all of the
Riverfront Park. The time frames will coincide with the time frames for exceeding
allowable noise levels. Applicant to provide clear signage and barriers for alcoholic
beverages consumption area.

2. Grant permission to exceed allowable noise levels on Friday, May 27, 2016 from 5:00
p.m. until 12:00 a.m. (midnight); Saturday, May 28, 2016 from 10:00 a.m. until 12:00
a.m. (midnight); Sunday, May 29, 2016 from 1:00 p.m. until 12:00 a.m. (midnight);
Monday, May 30, 2016 from 10:00 a.m. until 5:00 p.m.

3. Grant permission to close certain streets for parking and vehicular traffic: St. Johns
Avenue from Memorial Parkway to 6th Street; N. & S. 3rd, 4th, 5th, and 6th Street
generally between Reid Street and Oak Street; and all of Memorial Parkway during
festival hours.

4. Authorize the closure of the Riverfront Park boat ramp from 5:00 p.m. 5/27/16
through 5:00 p.m. 5/30/16.

5. The Blue Crab Festival shall make arrangements to provide a Putnam County
Advanced Life Support unit and rescue crew during the festival.

6. The Blue Crab Festival shall contract with a licensed private electrician to handle
electrical issues throughout the event (City electrician will be on call). 

Estimated Festival Permit Fee: $11,569 ($6,624 for police security fees; $1,200 for
Festival Permit fee (Class A special event permit of $300/ day for four days); $525 for



garbage containers; $1,794 for fire personnel; $184 for building inspector; $138 for
electrical personnel; and $1,104 for public works personnel. Applicant agrees to pay actual
Landfill Tipping Fees. Applicant agrees to pay City of Palatka for actual FP&L electrical
charges.

RECOMMENDED ACTION: 
Adopt the resolution authorizing the issuance of Special Events Permit No. 16-14 for
the 2016 Blue Crab Festival; setting forth terms and conditions of the Permit and
setting forth preliminary fees. 

ATTACHMENTS:
Description Type
Resolution Resolution
Special Events Permit No 16-14 Blue
Crab Festival Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 1/29/2016 - 3:50 PM
City Clerk Driggers, Betsy Approved 2/1/2016 - 2:32 PM
City Manager Suggs, Terry Approved 2/5/2016 - 3:27 PM
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RESOLUTION NO. 2016 – ___ - ____ 

 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

GRANTING A SPECIAL EVENTS PERMIT TO THE BLUE CRAB 

FESTIVAL, INC. FOR THE 2016 BLUE CRAB FESTIVAL; 

SETTING THE PROVISIONS OF THE PERMIT; ALLOWING 

THE CLOSURE OF CERTAIN STREETS TO VEHICULAR 

TRAFFIC DURING FESTIVAL EVENTS; ALLOWING FOR 

ALCOHOL SALES AND CONSUMPTION IN DESIGNATED 

AREAS; AND SETTING PERMIT FEES  

 
WHEREAS, The Blue Crab Festival is an established event held in Downtown Palatka 

annually during Memorial Day Weekend; and 
  
WHEREAS, The Blue Crab Festival Inc., has made application to the City of Palatka for 

a special events permit for the 2016 Blue Crab Festival, 
 

WHEREAS, The City of Palatka Staff have met with festival organizers and all parties 
have reached an agreement as to the provisions of the Special Events Permit; and  
 

WHEREAS, the Palatka City Commission finds that the approval of the Special Events 
Permit, as stipulated and described herein, is in the best interest of the event organizers, the City 
of Palatka and its citizens; and 
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF 

PALATKA, FLORIDA: 

 

Section 1:  That Special Events Permit No. 16-14 for the 2016 Blue Crab Festival is 
hereby granted to Blue Crab Festival, Inc. with the following provisions and stipulations: 
 
a. Grant permission to exceed allowable noise levels on dates & times: 

 May 27    5:00 p.m. to 12:00 a.m. (midnight) 
 May 28  10:00 a.m. to 12:00 a.m. (midnight) 
 May 29    1:00 p.m. to 12:00 a.m. (midnight) 
 May 30  10:00 a.m. to   5:00 p.m.  

b. Grant permission to serve and consume alcohol on the public rights-of-way including 
Memorial Parkway; St Johns Avenue from Riverfront Park to 5th Street; N. & S. 2nd Streets 
from Reid Street to Short Laurel Street; N. & S. 3rd Streets from Reid Street to Oak Street; N. 
& S. 4th Streets from Reid Street to Oak Street; N. & S. 5th Streets from Reid Street to Oak 
Street; and including all of the Riverfront Park. The timeframes will coincide with the 
timeframes for exceeding allowable noise levels. Applicant will provide clear signage and 
barriers for beverage consumption area.  

c. Grant permission to close for parking and vehicular traffic St. Johns Avenue from Memorial 
Parkway to 8th Street; N. & S. 3rd, 4th, 5th and 6th Streets from Oak Street to Reid Street; N. & 
S. 2nd Street between Reid Street and Short Laurel; and all of Memorial Parkway during 
festival hours. 

d. Authorize closure of Riverfront Park boat ramp from 5:00 pm. 5/27/16 thru 5:00 p.m. 
5/30/16.  

e. The Blue Crab Festival shall make arrangements to provide a Putnam County Advanced Life 
Support unit and rescue crew during the festival. 

f. The Blue Crab Festival shall contract with a licensed private electrician to handle electrical 
issues throughout the event (City electrician will be on call).  

g. Estimated Festival Permit fee:  $11,569 ($6,624 for police security fees; $1,200 for Festival 
Permit Fee (Class A special events permit of $300 for four days); $525 for garbage 
containers; $1,794 for fire personnel; $184 for building inspector; $138 for electrical 
personnel; $1,104 for public works personnel; and Applicant pays actual landfill tipping fees.  
Applicant agrees to pay City of Palatka for the actual FP&L electrical charges.  

 
Section 3:  That the total advance and estimated Permit Fees for 2016 shall be $11,569. 
 
PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida, this 

_____ day of _________, 2016. 

 

      CITY OF PALATKA, FLORIDA 
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      By:       

        Its Mayor 

ATTEST: 

 

 

      

CITY CLERK 
 
 

APPROVED AS TO FORM AND LEGALITY: 

 

 

      

CITY ATTORNEY 

















CITY COMMISSION AGENDA ITEM

SUBJECT:
ORDINANCE amending Subpart B, Article II of City of Palatka Charter, Related Laws
governing the Palatka Gas Authority - 1st Reading

SUMMARY:
This is first reading of an ordinance making changes to the laws governing the Palatka Gas
Authority, chartered as a department of the City of Palatka.  The proposed changes come
from the Palatka Gas Authority Board of Directors. 
 
The ordinance follows this Summary.  The requested changes are contained in the strike-
through/underline document (a complete copy of Article II of the Charter) that follows this
summary.  Once the ordinance is received it will be distributed.

RECOMMENDED ACTION: 
Pass on First  Reading an ordinance amending Subpart B, Article II of City of
Palatka Charter, Related Laws governing the Palatka Gas Authority

ATTACHMENTS:
Description Type
strike-through/Underline proposed
amendment to Art II, Charter Exhibit

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 2/10/2016 - 10:41

AM



 RELATED LAWS 

 

ARTICLE I. IN GENERAL 

 

Secs. 101-150. Reserved. 

ARTICLE II. PALATKA GAS AUTHORITY* 

Sec. 151. Definitions. 

 Whenever used in this Act [article], unless a 

different meaning clearly appears from the context: 

(a) Gas transmission system.  The term “gas 

transmission system,” shall mean and 

include a supply of natural gas, whether 

acquired from wells or deposits or from 

pipe line or other source of supply and a 

pipe line or lines, plant and system for the 

acquisition and the transportation, 

transmission and deliver of natural gas or a 

plant for the manufacture of gas and the 

transportation, transmission and delivery 

thereof; together with all appurtenances 

thereto and all property, real, personal or 

mixed used or useful in connection 

therewith, including franchises, rights-of-

way and easements. A gas transmission 

system may include facilities for making 

deliveries of gas to industrial and 

institutional users and to line tap residential 

and commercial users as well as to gas 

distribution systems.   

(b) Gas distribution system. The term “gas 

distribution system” shall mean and include 

a plant and system for the distribution and 

sale of gas and gas services in a municipality 

and the surrounding territory, including the 

sale and distribution of gas to residential, 

commercial, industrial, institutional and 

other users, together with all 

appurtenances thereto and all property, 

real, personal or mixed used or useful in 

connection therewith, including franchises, 

rights-of way and easements. 

 

(c) System. The term “system” shall mean and 

include a gas transmission system or 

systems and a gas distribution system or 

systems, or any one or more thereof. 

(d) City. The term “city” shall mean the City of 

Palatka, Florida. 

(e) City Commission. The term “city 

commission” shall mean the city 

commission of the City of Palatka, Florida, 

as provided for in the Charter of said city. 

(f) Authority. The term “authority” shall mean 

the five (5) members hereinafter provided 

for and constituting the department of the 

government of the City of Palatka herein 

created and established. 

(Laws of Fla., ch. 59-1679, § 1) 

 

Sec. 152. Created; established; composition. 

 

     There is hereby created and made a part of the 

government of the City of Palatka, Florida, a 

department to be known and designated as the 

“Palatka Gas Authority,” which shall consist of five (5) 

members, selected as hereinafter provided. 

(Laws of Fla., ch. 59-1679, § 2) 

 

Sec. 153.  Appointment and terms of members. 

 

     The city commission shall, immediately upon this Act 

[article] becoming a law, appoint five (5) members to 

the Palatka Gas Authority, two of whom shall serve until 

the first regular meeting of the city commission in 

January of 1960, two of whom shall serve until the first 

regular meeting of the city commission in January of 

1961, and one of whom shall serve until the first regular 

meeting of the city commission in January 1962.  After 

the aforesaid initial appointment for the terms 

aforesaid the city commission shall appoint, at the first 

regular meeting of the city commission in January of 

each year, such members as are necessary to fill 

expiring terms, each appointee to serve a term of the 

(3) years.   

(Laws of Fla., ch. 59-1679, § 3) 

 

Sec. 154. Qualifications of members; forfeiture 

 of office for designated causes; filling of  

 vacancies resulting from disqualification. 
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     Every person appointed as a member of said 

authority shall, at the time of the appointment, be 

 

 

 

 

a qualified elector of the City of Palatka, or the record 

owner of property within the City, and any member of 

the authority who ceases to possess any of the 

qualifications herein specified shall immediately forfeit 

his office and the city commission shall fill the vacancy 

so created in the manner provided in this Act [article].  

No Person who is otherwise employed by the city or 

who holds any other office in the city, whether elected 

or appointed, shall be eligible for appointment as a 

member of the authority, and any member of the 

authority who becomes otherwise employed by the city 

or is elected or appointed to any other office in the city 

shall immediately forfeit his office as a member and the 

city commission shall fill the vacancy so created in the 

manner provided in the Act [article]. 

(Laws of Fla., ch. 59-1679, § 4) 

     Editor’s note-A phrase in the above section requiring that 

authority members be property owners has been deleted in light of 

cases such as City of Phoenix V Kolodziejski, 399 U.S. 209 (1970), Hill 

v. Stone, 421 U.S. 289 (1975) and Turner v. Fouche, 396 U.S. 346 

(1970), holding similar provisions unconstitutional. 

 

Sec. 155. City manager ex-officio member without 

                  voting privileges; reports to commission. 

      

The city manager of the City of Palatka shall be an 

ex-officio member of said authority and shall 

attend its meetings, but shall have no vote in the 

proceedings of said authority.  He shall make such 

reports to the city commission concerning the 

authority as shall be required by the city 

commission. 

(Laws of Fla., ch. 59-1679, § 5) 

 

Sec. 156. Annual organizational meeting; election of 

                 officers. 

        

      After their appointment the first members of 

the authority herein provided for shall meet and 

organize.  At such meeting the members shall 

choose from their number a president and they 

shall also choose a secretary, who may but need 

not be a member of the authority.  Thereafter said 

officers shall be elected by the members of the 

authority at an annual meeting to be held during 

the month of January of each year and within 

seven (7) days after the first regular meeting in 

January of the city commission. 

(Laws of Fla., ch. 59-1679, § 6) 

 

Sec. 157.  Appointment of new members;  filling     

vacancies; compensation of members. 

 

      The city commission shall, by a majority vote, 

appoint all new members of said authority, and all 

vacancies shall be filled in like manner.  The members of 

the authority shall receive such compensation as may 

be fixed by the city commission for that purpose, and 

which may be changed from time to time by 

amendment of such ordinance. 

(Laws of Fla., ch. 59-1679, § 7) 

 

Sec. 158.  Removal of members; procedure for  

                    appeal of removal to board of 

                    arbitrators; selection of board.   

 

      The city commission may, for cause, remove any 

member of the authority within the term for which he 

shall have been appointed, after giving to such member 

a copy of the charges against him and an opportunity to 

be heard in his defense.  If after such hearing the city 

commission shall remove such member the member so 

removed may appeal such removal to a board of 

arbitrators in the following manner: 

(a)  Notice to city commission of appeal; 

selection of one arbitrator by removed 

member.  The member so removed shall 

send to the city commission a written 

notice of appeal so that the same shall 

reach the city clerk prior to the next 

regular meeting of the city commission, 

which notice shall name one arbitrator 

selected by such removed member.  The 

city clerk shall read such notice to the 

city commission at the said next regular 

meeting of the city commission.  

(b) Selection of an arbitrator by city 

commission; notice to removed member 
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of selection. The city commission shall, 

at its regular meeting following the 

meeting at which such notice of appeal 

is read by the city clerk, select one 

arbitrator and immediately notify the 

removed member in writing of the 

arbitrator so selected. 

(c) Selection of third arbitrator by two 

previously selected, or judge of circuit 

court in case of disagreement.  The two 

arbitrators so selected shall then meet, 

within ten (10) days after the 

appointment of the arbitrator by the 

city commission, and jointly select a 

third arbitrator.  In case the two 

arbitrators first selected cannot agree, 

then the third arbitrator shall be appointed 

by the judge of the circuit court for Putnam 

County, Florida. 

(d) Hearing within certain time for review of 

removal.  Within ten (10) days after the 

selection of the third arbitrator the three 

arbitrators shall meet and review the 

removal, at which time the city commission, 

or its authorized representatives, and the 

removed member may present charges and 

defenses. 

(e)  Decision of board final; nonreviewable; 

notice to city manager and removed 

member.  The three arbitrators shall render 

a decision, by majority vote, either 

determining that there is just cause for 

removal and confirming the removal or 

reinstating the removed member, and shall 

notify the city manager and the removed 

member in writing of their said action, 

within ten (10) days after such meeting for 

review, and the decision of the arbitrators 

shall be final and nonreviewable. 

(Laws of Fla., ch. 59-1679, § 8) 

Sec. 159.  Regular and special meetings. 

 

     Regular meetings of the authority shall be held 

at such times and such places as the members shall 

determine.  The president of the authority, or two 

(2) members of the authority, may call special 

meetings of the authority upon written notice to 

each member, served personally, or left with some 

member of his family above the age of fifteen 

years, at his usual place of residence, provided, 

however, if for any reason such notice cannot be 

served as herein provided, and there is present a 

majority of the members of the authority, such 

members shall meet in accordance with the call 

and record in the minutes the reason for not 

serving the notice herein provided for. 

(Laws of Fla., ch. 59-1679, § 12) 

 

 

Sec. 160.  Quorum for meetings; presiding officer. 

 

     Three (3) members of the authority shall constitute a 

quorum at any meeting.  The president of the authority 

shall preside at all meetings of the authority; provided, 

however, that the members of the authority may 

designate one of their number to reside in the absence 

of the president and to call special meetings when the 

president shall be absent or unable  to call such 

meetings. 

(Laws of Fla., ch. 59-1679, § 13) 

Sec. 161.  Minutes of meetings required; meetings and      

records public. 

 

     A permanent record of the minutes of all 

meetings of said authority shall be kept, and all 

meetings of the authority shall be held open to the 

public, and all records, minutes and books of the 

authority shall be at all times open to the 

inspection of nay citizen of the City of Palatka.   

(Laws of Fla., ch. 59-1679, § 14) 

Sec. 162.  Rules of procedure; resolutions adopting    

rules or regulations to be written; vote 

required for adoption of rules or regulation 

and establishing rates. 

 

      The authority shall determine its own rules of 

procedure and order of business; provided, 

however that all resolutions adopting or changing 

rules or regulations governing the use, control and 

operation of the gas system or systems and 

services shall be submitted in writing; provided 

further that the affirmative vote of three (3) 

members of the authority shall be necessary to 
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adopt any such resolution or to establish or change 

rates or charges for the use of the gas system or 

systems and services.   

(Laws of Fla., ch. 59-1679, § 15) 

Sec. 163.  Powers of the authority. 

 

     The authority shall have the following powers and 

duties: 

(a) Management, operation, etc., of gas system 

plants without recourse to city commission.  

The authority shall have full power and 

authority over the management, 

supervision and control of the gas system or 

systems and gas plants of the city and shall 

make all rules or regulations governing the 

use, control and operation of the said gas 

system or systems and gas plants, without 

the necessity of any approval by the city 

commission, notwithstanding the provisions 

of F.S. ch. 180. 

(b) Rates and charges.  The authority  is hereby 

given the full power and authority to 

establish just and equitable rates or charges 

to be paid to the city for the use of the gas 

system or systems and services by each 

person, firm or corporation whose premises 

are served thereby, notwithstanding the 

provisions of F.S. ch. 180.  

(b)  

(c) Powers subject to requirements of revenue 

certificates.  The powers conferred by this 

section upon the authority shall, however, 

be subject to any requirements which are 

now or may hereafter be imposed by 

revenue certificates which are now or may 

hereafter be issued by the city for the 

purchase, construction and extension of a 

gas system or systems, or any ordinances 

and resolutions adopted by the city for such 

purpose.  

(Laws of Fla., ch. 59-1679, § 9) 

Sec. 164.  General manager — Appointment. 

 

    The authority shall by a majority vote appoint, 

subject to the approval of the city commission, a 

general manager who shall serve at the pleasure of 

the authority and shall be paid such salary or 

compensation as shall be determined by the 

authority, provided however that the city 

commission shall have the power to override the 

authority regarding the salary or compensation to 

be paid to the general manager upon a finding of 

just cause.city commission. Such appointment shall 

not take effect unless and until the city commission 

shall approve the same. 

(Laws of Fla., ch. 59-1679, § 16) 

 

 

Sec. 165.  Same—Powers and duties. 

 

     The general manager shall have the following powers 

and duties: 

(a) To appoint or employ all subordinate 

officers and employees of the city for the 

purpose of said gas authority.  All officers 

and employees of the authority so 

appointed or employed by the general 

manager may be removed by the general 

manager. 

(b) To manage, control and supervise the 

operation of the gas system or systems of 

the city under such rules and regulations as 

shall be prescribed by the authority. 

(c) To attend all meetings of the authority and 

take part in the discussions, but having no 

vote. 

(d) To recommend to the authority for 

adoption such measures as he may deem 

necessary or expedient in the interest of the 

efficient operation of the gas system or 

systems of the city. 

(e) To perform such other duties as the 

authority shall prescribe. 

(Laws of Fla., ch. 59-1679, § 17) 

Sec. 166.  Administration and application of revenues 

of gas systems. 

      

       All revenues derived and obtained from the 

operation of the gas system or systems of the city shall 

be administered and applied only for the purposes and 

in the manner following: 

(a)  Payment into funds for purposes 

required by terms of revenue 

certificates. There shall be paid into 
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such funds or accounts and for such 

purposes as may be required by the 

terms of revenue certificates which are 

now or may hereafter be issued for the 

purpose of financing the cost of 

acquiring and constructing a gas system 

or systems, and/or as may be required 

by ordinances and resolutions adopted 

by the city in connection therewith, 

such portions of the revenue of the said 

gas system or systems as may be 

required to be so paid by said revenue 

certificates, ordinances and resolutions, 

until such time as all of said revenue 

certificates have been paid in full.  

(b) In the event the authority is assigned the 

task by the City to collect, account for, 

and/or distribute revenue attributable to 

and/or generated by any City function other 

than the operation of the authority 

(“unrelated revenues”), the authority shall 

account for and track all such unrelated 

revenues separately and apart from 

revenues generated by the operation of the 

authority.  If required by applicable auditing 

standards, or by City directive, the authority 

shall also keep all non-related revenues in 

bank account or accounts which are 

separate and apart from the accounts into 

which revenues generated by the authority 

are deposited and maintained.  Within 

30___ days after the end of each calendar 

month, the authority shall transfer to the 

City all non-related revenues collected by 

the authority during the calendar month 

which just ended.    

(c) Use of surplus moneysTransfers to the 

City.  Within 30 days following the end 

of each calendar month, beginning with 

the fiscal year 2016-2017, the Authority 

shall transfer to the City a base line of 

5.9% of the gross revenues associated 

with the sale of natural gas.  Any 

revenue of the gas system or systems 

remaining after making full provision for 

the requirements of sub-paragraph (a) 

of this section may be used by the city 

for any other municipal purposes; 

provided, however, that the city shall 

make provision for a reasonable reserve 

for the cost of operating, maintaining 

and repairing the gas system or systems 

and paying the cost of extensions, 

enlargements or additions to or 

replacement of the capital assets of said gas 

system or systems, prior to appropriating 

such revenue to other municipal purposes. 

(Laws of Fla., ch. 59-1679, § 10) 

Sec. 167.   Expenditures in connection with gas system 

or systems to be made solely from 

revenues thereof. 

 

       All revenues derived and obtained from the 

operation of the city’s gas system or systems of the city 

shall be kept separate and apart from other money of 

the city, and the city commission or other officers of the 

city, shall not, under any circumstances, transfer any 

other money or revenues of the city to use of or for the 

gas system or systems, or accounts in connection with 

such gas system or systems in excess of the amounts 

received by the city from the operation of the gas 

system, for any purpose whatsoever. All expenses of 

the operation, maintenance and repair of the gas 

system or systems, all costs of extensions, enlargements 

or additions to  or replacement of the capital assets of 

such gas system or systems, all principal and interest on 

revenue certificates, issued for the purchase and 

construction of a gas system or systems, and all other 

costs or expenses of any other kind of the said gas 

system or systems, shall be paid for solely from the 

revenues of the city’s gas system or systems of the city.   

(Laws of Fla., ch. 59-1679, § 11) 

Sec. 168.  Reports. 

 

      The authority shall submit to the city commission 

such reports of its activities at such times and in such 

detail as the city commission may require.   

(Laws of Fla., ch. 59-1679, § 18) 

Sec. 169.  Act not to deprive city of existing powers. 

 

     Nothing herein contained shall be construed to 

deprive the City of Palatka or any of its officers of any 

powers and duties under special acts or general laws of 

the state, except such as are clearly inconsistent with 

this Act [article], and where not otherwise provided for 

herein the provisions of the special acts constituting the 

charter of the city shall apply. 
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(Laws of Fla., ch. 59-1679, § 19) 

Sec. 170.   City may supplement provisions by 

ordinance or resolution. 

    The city may supplement this Act [article] by the 

adoption of ordinances and resolutions not inconsistent 

herewith wand may adopt ordinances providing for the 

enforcement of this act and prescribing penalties for 

violation of its provisions. 

(Laws of Fla., ch. 59-1679, § 20) 

Sec. 171.  Act not to prejudice revenue certificates. 

 

     Nothing herein contained, except sections 10 and 11 

[sections 166 and 167 of this article], shall affect the 

terms and provisions of revenue certificates which may 

be issued by the City of Palatka for the purchase, 

construction and extension of gas system or systems, or 

any ordinances and resolutions adopted by the city for 

such purpose.  Sections 10 and 11 hereof [sections 166 

and 167 0f this article] shall, however be effective 

notwithstanding the provisions of any such revenue 

certificates, ordinances or resolutions. 

 (Laws of Fla., ch. 59-1679, § 21) 

 

 

 

 

 

 



CITY COMMISSION AGENDA ITEM

SUBJECT:
FAIR HOUSING WORKSHOP -  Quarterly Requirement - CDBG C-04 FY 2013 Cycle
- Service Area #1

SUMMARY:
This City of Palatka will hold a Fair Housing Workshop to explain the Fair Housing
Ordinance for all of the protected clases (race, color, familial status, handicap, national
origin, religion and sex).  The public is invited to attend.

The City of Palatka is a Fair Housing Advocate. 
 
This workshop covers Service Area #1 - City-wide Area, which encompasses all the area
within the corporate limits of the City of Palatka.  This workshop will also serve to fulfill
the requirements of FHEO Case # 04-15-0430-8/04-15-0430-6 Conciliation Agreement.

RECOMMENDED ACTION: 
n/a - this is a public workshop.

ATTACHMENTS:
Description Type
Powerpoint Presentation
PDN Display Advertisement Backup Material
Invitation mail-out Backup Material

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 2/2/2016 - 1:48 PM



 

FAIR HOUSING 
  

  

 
 
  

  

Equal Opportunity for All 



     The Fair Housing Act 
 
The Fair Housing Act was adopted in 1968  
•  Amended in 1988 and 1995  
•  Amendments addressed familial status and over 55 years of age 

exemptions. 
 

The Fair Housing Act prohibits discrimination 
 in housing because of: 
• Race or color 
• National Origin 
• Religion 
• Sex 
• Familial status (including children under the age of 18 living with 
      parents or legal custodians; pregnant women and people securing 
      custody of children under 18) 
• Disability 



The Department of Housing and Urban Development (HUD) enforces the 

Fair Housing Act, which prohibits discrimination and the intimidation of 

people in their homes, apartment buildings, and condominium 

developments – in nearly all housing transactions, including the rental 

and sale of housing and the provision of mortgage loans. 

What Housing is Covered? 
The Fair Housing Act covers most housing. In some circumstances, 
the Act exempts owner-occupied buildings with no more than four 
units, single-family housing sold or rented without the use of a broker 
and housing operated by organizations and private clubs that limit 
occupancy to members. 



What is Prohibited? 

 

In the Sale and Rental of Housing: No one may take any of the 

following actions based on race, color, religion, sex, disability, 

familial status, or national origin: 

 

• Refuse to rent or sell housing 

 

• Refuse to negotiate for housing 

 

• Set different terms, conditions or privileges for sale or rental of a 

Dwelling 

 

• Falsely deny that housing is available for inspection, sale or rental  

 

• For profit, persuade, or try to persuade homeowners to sell or 

rent dwellings by suggesting that people of a particular race, 

etc. have moved, or are about to move into the neighborhood 

(blockbusting) or 

 

• Deny any person access to, membership or participation 

in, any organization, facility or service related to the sale or rental of dwellings 



 
 
The Fair Housing Act makes it unlawful to discriminate against a person 
whose household includes one or more children who are under 18 years 
of age (familial status). Familial status protection covers households in 
which one or more minor children live with: 
• A parent; 
• A person who has legal custody (including guardianship) of a 
minor child or children; or 
• The designee of a parent or legal custodian, with the written 
permission of the parent or legal custodian. 
Familial status protection also extends to pregnant women and 
any person in the process of securing legal custody of a minor 
child (including adoptive or foster parents). 
 

Housing Protection for Families with Children 



Additional Protection If You Have a Disability 

If you or someone associated with you: 

 

• Have a physical or mental disability (including hearing, mobility 

and visual impairments, cancer, chronic mental illness or HIV/ 

AIDS) that substantially limits one or more major life activities 

 

• Are regarded as having such a disability, a housing 

 provider may not: 

 

- Refuse to let you make reasonable modifications to your 

dwelling  at your expense (a landlord may permit changes 

 only if you agree to restore the property to its original  

condition when you move.) 

 

-Example: A building with a “no pets” policy must  

  allow a visually impaired tenant to keep a guide dog. 

 

 

However, the Fair Housing Act does not protect a person who is a 

direct threat to the health or safety of others or who currently uses 

illegal drugs. 



The “Housing for Older Persons” Exemption:  

 

The Fair Housing Act specifically exempts some senior housing facilities and communities 

from liability for familial status discrimination. Exempt senior housing facilities or 

communities can lawfully refuse to sell or rent dwellings to families with minor children. In 

order to qualify for the “housing for older persons” exemption, a facility or community must 

prove that its housing is: 

 

• Provided under any State or Federal program that HUD has determined to be specifically 

designed and operated to assist elderly persons (as defined in the State /Federal program); or 

 

• Intended for, and solely occupied by persons 62 years of age or older; or 

 

• Intended and operated for occupancy by persons 55 years of age or older. 

 

• the facility or community must comply with HUD’s regulatory requirements for age 

verification of residents. The “housing for older persons” exemption does not protect 

senior housing facilities or communities from liability for housing discrimination based on 

race, color, religion, sex, disability, or national origin. 

 

 

 

 



If You Think your Rights Have Been Violated 

What to Tell HUD: 

 

• Your name and address 

 

• The name and address of the person your complaint is against 

(the respondent) 

 

• The address or other identification of the housing involved 

 

• A short description of the alleged violation (the event that 

caused you to believe your rights were violated) 

 

• The date(s) of the alleged violation. 

 

Local ordinances include steps that can be taken locally. 

Your local ordinance also includes time limits in which complaints must be 

submitted and responses must be provided. 

 



THE SOUTHEAST REGIONAL OFFICE:    

ATLANTA REGIONAL OFFICE 

(Complaints_office_04@hud.gov) 

U.S. Department of Housing and Urban Development 

Five Points Plaza 

40 Marietta Street, 16th Floor 

Atlanta, GA 30303-2808 

Telephone (404) 331-5140 or 1-800-440-8091 x2493 

Fax (404) 331-1021 * TTY (404) 730-2654 

Where to Write or Call: File a complaint online or send a letter to the HUD office nearest 

you, or if you wish, you may call that office directly. Persons who are deaf or hard of 

hearing and use a TTY, may call those offices through the toll-free Federal Information 

Relay Service at 1-800-877-8339. 

If after contacting the local office nearest you, you still have questions – you may contact 

HUD further at:             

                                  U.S. Department of Housing and Urban Development 

                                         Office of Fair Housing and Equal Opportunity 

                                451 7th Street, S.W., Room 5204, Washington, DC 20410-2000 

  

                                Telephone 1-800-669-9777         Fax (202) 708-1425  

                                                    * TTY 1-800-927-9275 

                                                    www.hud.gov/fairhousing 

 



What Happens When You File A Complaint? 

 

HUD will notify you in writing when your complaint is accepted for  

filing under the Fair Housing Act. HUD also will: 

• Notify the alleged violator (respondent) of the filing of your 

complaint, and allow the respondent time to submit a written 

answer to the complaint. 

• Investigate your complaint, and determine whether or not 

there is reasonable cause to believe that the respondent 

violated the Fair Housing Act. 

• Notify you and the respondent if HUD cannot complete its 

investigation within 100 days of filing your complaint, and 

provide reason for the delay. 

 

 

 

 

 

Fair Housing Act Conciliation: During the complaint investigation, HUD 

is required to offer you and the respondent the opportunity to 

voluntarily resolve your complaint with a Conciliation Agreement. 

 



What Happens After A Complaint Investigation? 

 

Determination of Reasonable Cause, Charge of Discrimination, and 

Election: When the investigation is complete, HUD 

will prepare a Final Investigative Report summarizing the evidence 

gathered during the investigation. If HUD determines that there is 

reasonable cause to believe that the respondent(s) discriminated 

against the complainant, HUD will issue a Determination of Reasonable 

Cause and a Charge of Discrimination against the respondent(s). 

The complainant and the respondent(s) have twenty (20) days after receiving 

notice of the Charge to decide whether to have their case heard 

by a HUD Administrative Law Judge (ALJ) or to have a civil trial in 

Federal District Court. 

 

HUD Administrative Law Judge Hearing: If neither the complainant nor the 

respondent elects to have a Federal civil trial before the 20-day 

Election Period expires, HUD will promptly schedule a Hearing for 

the complainant’s case before a HUD ALJ. The ALJ Hearing will be conducted 

in the locality where the discrimination allegedly occurred. During 

the ALJ Hearing, the complainant and the respondent(s) have the right to 

appear in person, to be represented by legal counsel, to present 

evidence, to cross-examine witnesses and to request subpoenas 

in aid of discovery of evidence.   



City of Palatka 
Local Fair Housing Ordinance 

The City of Palatka has included provisions for Fair Housing in the City’s Fair 

Housing Ordinance Adopted December 8, 1983, amended on December 12, 1985 

replacing the category “physical handicap” with “handicap” and again on 

September 27, 1990 adding the category “Familial Status”.   

 

Complaints:  Must be submitted in writing within 60 days of the incident. 

 

City Review:  30 day notification, response and investigation period 

 

If the City finds that the complaint is justified the city will forward  

the findings to the State Attorney’s office. 

 

 

 

 
Copies of  The City of Palatka’s Fair Housing  

Ordinance are  available at City Hall upon request. 































































CITY COMMISSION AGENDA ITEM

SUBJECT:
REQUEST to amend Contract for Purchase and Sale between City of Palatka and
Riverfront Development Group, LLC - Joseph C. “Corky” Diamond, Manager

SUMMARY:
This request was heard and discussed by the Commission at its January 14th and 28th
meetings.  At the January 28th meeting a motion was made by Commissioner Norwood,
seconded by Commissioner Brown, to gather additional information, direct the City
Manager and City Attorney to meet with and hold dialogue with Mr. Diamond, and bring
this back for determination at a later date. 
 
Mr. Suggs and Mr. Holmes have met with Mr. Diamond and his counsel.  The results of
those meetings will be discussed. 

RECOMMENDED ACTION: 
 Discussion and possible action on request for contract amendment.

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 2/10/2016 - 10:42

AM
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