




CITY COMMISSION AGENDA ITEM

SUBJECT:
a.  INTRODUCTION of 2016 Miss Florida Azalea Scholarship Pageant Winners and
Azalea Pageant Queens - Angela Murtagh &  Marsha Tracy, Pageant Coordinator
b. SPONSOR RECOGNITION - 2016 Mayor's Reception - Florida Power & Light
c. PROCLAMATION - Aviation Appreciation Month - April, 2016 - John Youell, Airport
Manager
d. PROCLAMATION - Water Conservation Month - April, 2016 - SJRWMD
e. PROCLAMATION - Mayor's Day of Recognition - April 5, 2016 – Lisa Valukevitch,
CIS
f. PROCLAMATION - U-Turn Anti-Drug & Alcohol Week – April 10 – 16, 2016 –
Casey Caison
g. PROCLAMATION - Garden Club 75th Anniversary Day - April 2, 2016 - Garden
Club of Palatka

 

SUMMARY:
Florida Azalea Scholarship Pageant Miss Azalea 2016:  Jasmine Martin
Florida Azalea Scholarship Pageant Miss Outstanding Teen 2016:  Olivia Foster

RECOMMENDED ACTION: 

ATTACHMENTS:
Description Type
Proclamation - Aviation Appreciation
Month Presentation
Proclamation - Water Conservation Month Presentation
Proclamation - U Turn Week Presentation
Proclamation - Day of Recognition Presentation

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 3/18/2016 - 12:18

PM











CITY COMMISSION AGENDA ITEM

SUBJECT:
Adopt Resolution No. 2016-12-24 authorizing the Mayor and City Clerk to execute and
attest Change Order No. 9 with Scherer Construction of North Florida, LLC in the amount
of $1,496.00 to modify cane bolt access for East side two unit hangar for the hangar
improvements at the Palatka Municipal Airport (100% grant funded)

SUMMARY:
The City awarded a base contract to Scherer Construction of North Florida, LLC to
construct an eight (8) unit T-Hangar Building, two (2) unit T-Hangar addition, widen the
Hangar apron pavement and one (1) box hangar addition with future toilet room utilities.
The proposed project is 100% funded by the Florida Department of Transportation.
 
The proposed change order is to modify the cane bolt access height on the east two-unit
hangar.  The $1,496.00 price brings the total Scherer contract price to $909,940.28.  The
total project cost is now $1,528,800.03.  Total available grants funds are $1,528.303.40.

RECOMMENDED ACTION: 
Adopt a resolution authorizing the Mayor and City Clerk to execute and attest
Change Order No. 9 with Scherer Construction of North Florida, LLC in the amount
of $1,496.00 to modify cane bolt access height on a two-hangar door for hangar
improvements project at the Palatka Municipal Airport (100% grant funded)

ATTACHMENTS:
Description Type
Resolution Resolution
Scherer CO #9 Backup Material



RESOLUTION No. 2016-12- 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

UTHORIZING THE MAYOR AND CITY CLERK TO EXECUTE 

AND ATTEST CHANGE ORDER NO. 9 WITH SCHERER 

CONSTRUCTION OF NORTH FLORIDA, LLC IN THE AMOUNT 

OF $1,496.00 TO MODIFY CANE BOLT ACCESS HEIGHT ON THE 

EAST SIDE TWO UNIT T-HANGAR ASSOCIATED WITH 

HANGAR IMPROVEMENTS AT THE PALATKA MUNICIPAL 

AIRPORT  

 WHEREAS, on December 18, 2014 the City received and opened bids for construction of 

Palatka Municipal Airport Hangar Improvement Project, which is 100% funded by FDOT; and 

  WHEREAS, the apparent lowest and best bid for said project, in the opinion of Passero 

Associates, its airport engineers, was submitted by Scherer Construction of North Florida, LLC in the 

amount of $2,817,036.76; and 

WHEREAS, on January 22, 2015 the City awarded a contract to Scherer Construction of 

North Florida, LLC in the amount of $1,219,966.66, and 

WHEREAS, City Staff and Airport Engineers have negotiated terms of a contract change 

order with Scherer Construction to modify cane bolt access height on the East side two unit T-Hangar 

for said Project; and 

WHEREAS, the current contract price is $908,477.28 and the new total contract price with 

Scherer Construction shall be $9.943.28 for said Project; and 

  WHEREAS, the City deems it reasonable and necessary to authorize Change Order #9 in the 

amount of $1,496.00 with Scherer Construction of North Florida, LLC for said Project. 

 NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of Palatka, 

Florida that the Mayor and City Clerk are hereby authorized to execute and attest the Scherer 

Construction of North Florida, LLC Change Order #9 in an amount not to exceed $1,496.00. 

 PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida this 24th day 

of March 2016. 

      CITY OF PALATKA 

     

      ______________________________ 

      By: Its MAYOR     

  

ATTEST: 

 

________________________________ 

CITY CLERK 

 

 





CITY COMMISSION AGENDA ITEM

SUBJECT:
Recommend appointment of Richard B. Stackpole, Jr. to Putnam County Library Board
for the remainder of a three-year term expiring 6/2016 and an additional three-year term
expiring 6/30/2019

SUMMARY:
Ruth Benjamin has resigned from the Putnam County Library Board effective January 27,
2016.  Hers is one of four seats appointed to this Putnam County Board at the
recommendation of the Palatka City Commission. 
 
Richard Stackpole Jr. has made application for appointment as one of the City of Palatka
representatives to the Putnam County Library Board.  He lives inside the City limits and
previously served on the Crescent City Library Board.  He is the sole applicant.

RECOMMENDED ACTION: 
Recommend the Putnam County Board of County Commissioners appoint Richard
Stackpole, Jr. to the Putnam County Library Board for the remainder of a term to
expire 6/30/16 and an additional full three year term to expire 6/30/19.

ATTACHMENTS:
Description Type
R. Stackpole Application & R. Benjamin
Resignation Backup Material

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 3/14/2016 - 10:41

AM
City Clerk Driggers, Betsy Approved 3/14/2016 - 10:42

AM
City Manager Suggs, Terry Approved 3/15/2016 - 3:27 PM







CITY COMMISSION AGENDA ITEM

SUBJECT:
Code Enforcement Board Appointments:
1.  Accept Andrew Kiley's resignation from Code Enforcement Board as member with
Real Estate Experience  (appointed to Gas Authority Board 1/2016).
2.  Appoint Butch Puryear as Regular Member with Real Estate Experience to the Palatka
Code Enforcement Board for the remainder of a term expiring 9/2016 and an additional 3
year term to expire 9/2019 (currently serves as Alternate #2)

SUMMARY:
1.  Andrew Kiley resigned from the Code Enforcement Board effective 1/28/16, which was
the date of his appointment to the Palatka Gas Authority Board.  His resignation follows
this summary.  This created an opening for a member with Real Estate Experience.  This
term expires September, 2016.
 
2.  Butch Puryear is currently an alternate serving on the Code Enforcement Board. He is
also a licensed real estate agent.  Staff recommends appointing him as  the member with
Real Estate experience to serve the remainder of Andrew Kiley's term, which expires
September, 2016.  Since it is six months until the term expires, it is also Staff's
recommendation to appoint him to a successive 3 year term to expire September, 2019. 

RECOMMENDED ACTION: 
1. Accept Andrew Kiley's resignation from the Code Enforcement Board as member
with Real Estate Experience;
2. Appoint Butch Puryear as Member with Real Estate Experience to the Code
Enforcement Board for the remainder of a 3-year term expiring 9/2016 and a
successive full 3-year term to expire 9/2019. 

ATTACHMENTS:
Description Type
Andrew Kiley Resignation Backup Material
Butch Puryear Application Backup Material

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 3/8/2016 - 5:01 PM
City Clerk Driggers, Betsy Approved 3/8/2016 - 5:01 PM
City Manager Suggs, Terry Approved 3/15/2016 - 3:27 PM







CITY COMMISSION AGENDA ITEM

SUBJECT:
Grant permission to exceed allowable noise levels and close S. 14th Street between
Crill Ave & Diana Drive for Special Events Permit No. 16-21 - Easter Egg Hunt, March
27, 2016 from 12 noon - 6 pm - One Direction Car Wash/Gregory Napier, Applicant

SUMMARY:
Gregory Napier has made application for the March 27, 2016 Easter Egg Hunt at Hank
Bryan Park. Although Class B special events can be approved by the Special Events
Coordinator, this application contains special requests that must receive City Commission
approval. The noise level waiver is for announcements and music associated with the
basketball tournament. The street closure is requested for the safety of participants and
spectators who will be walking between the basketball courts and the park.

RECOMMENDED ACTION: 
Grant permission to exceed allowable noise levels, and permission to close S. 14th St.
between Crill Ave. and Diana Dr. during the event (Sunday, March 27, 2016 from 12
noon to 6 pm). 

ATTACHMENTS:
Description Type
Special Event Permit No 16-21 Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 3/11/2016 - 11:23

AM
City Clerk Driggers, Betsy Approved 3/14/2016 - 9:44 AM
City Manager Suggs, Terry Approved 3/15/2016 - 3:28 PM

















CITY COMMISSION AGENDA ITEM

SUBJECT:
Grant permission to exceed allowable noise levels for Special Events Permit No. 16-
27 - Greater Palatka Ministerial Association Easter Sunrise Service, March 27, 2016 from
6:00 am to 8:00 am - Greater Palatka Ministerial Association/Rev. Don Hanna, Applicant

SUMMARY:
Rev. Don Hanna has made application for the March 27, 2016 Easter Sunrise Service event.
Although Class B special events can be approved by the Special Events Coordinator, this
application contains a requested noise variance (for amplified preaching and music) that
must go before the City Commission for approval. 

RECOMMENDED ACTION: 
Grant permission to exceed allowable noise levels during the Easter Sunrise Service
(Sunday March 27, 2016 from 6:00 am to 8:00 am).

ATTACHMENTS:
Description Type
Special Events Permit No 1627 Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 3/11/2016 - 11:23

AM
City Clerk Driggers, Betsy Approved 3/14/2016 - 9:40 AM
City Manager Suggs, Terry Approved 3/15/2016 - 3:28 PM







CITY COMMISSION AGENDA ITEM

SUBJECT:
Grant permission to exceed allowable noise levels for Special Events Permit No. 16-
24, Florida Bass Federation Bass Tournament Saturday, April 9, 2016 and Sunday, April
10, 2016 from 5:00 am until 4:00 pm - Florida Bass Federation Joseph Nickol, Applicant.

SUMMARY:
While Class B special events can be approved by the Special Events Coordinator, this
application contains a request to exceed allowable noise levels (for amplified
announcements) that must go before the City Commission for approval. 

RECOMMENDED ACTION: 
Grant permission to exceed allowable noise levels throughout the Florida Bass
Federation Bass Tournament on Saturday, April 9, 2016 and Sunday, April 10, 2016
from 5:00 am until 4:00 pm.

ATTACHMENTS:
Description Type
Special Events Permit No 16-24 Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 3/11/2016 - 11:23

AM
City Clerk Driggers, Betsy Approved 3/14/2016 - 9:39 AM
City Manager Suggs, Terry Approved 3/15/2016 - 3:28 PM













CITY COMMISSION AGENDA ITEM

SUBJECT:
Grant permission to exceed allowable noise levels for Special Events Permit No. 16-
22 - U-Turn Community Outreach, April 16, 2016 from 11 am to 4 pm to be held at the
Putnam County John Theobold Sports Complex (Triangle Park) - Southside Baptist Church,
Applicant; Casey Caison, Agent 

SUMMARY:
Mr. Caison has made application for the April 26, 2016 U-Turn Community Outreach
event.  Although Class B special events can be approved by the Special Events
Coordinator, this application contains request items that must go before the City
Commission for approval, in this case allowing the event to exceed allowable noise levels
throughout the duration of event.

RECOMMENDED ACTION: 
Grant permission to exceed allowable noise levels at the Theobold Sports Complex
during the U-Turn Community Outreach on Saturday April 16, 2016 from 11 am to 4
pm.

ATTACHMENTS:
Description Type
Special Events Permit No 16-22 Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 3/11/2016 - 11:22

AM
City Clerk Driggers, Betsy Approved 3/14/2016 - 9:35 AM
City Manager Suggs, Terry Approved 3/15/2016 - 3:27 PM



















CITY COMMISSION AGENDA ITEM

SUBJECT:
Grant permission for the consumption of alcoholic beverages within the City of
Palatka Riverfront Park for Special Events Permit No. 16-19, Annual Mug Race Party,
May 6, 2016 from 7 am to 11:59 pm - alcohol consumption area is identified as the
Riverfront Park, 301 River St. (as shown on the site plan) - Palatka Yacht Club; David
Girardin, Applicant

SUMMARY:
David Girardin has made application for the Mug Race at the Riverfront Park. Although
Class B special events can be approved by the Special Events Coordinator, this application
contains a request to allow public consumption of alcohol on public property that must
receive City Commission approval. This request applies to the entirety of the Riverfront Park.

RECOMMENDED ACTION: 
Grant permission to allow public consumption of alcoholic beverages within the
Riverfront Park during the event (Friday, May 6, 2016 from 7 am until 11:59 pm)

ATTACHMENTS:
Description Type
Special Events Permit No 16-19 Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 3/11/2016 - 11:23

AM
City Clerk Driggers, Betsy Approved 3/14/2016 - 9:41 AM
City Manager Suggs, Terry Approved 3/15/2016 - 3:28 PM



















CITY COMMISSION AGENDA ITEM

SUBJECT:
Authorize closure of certain streets to vehicular traffic for Special Events Permit No.
16-20 - 5K Fun Run, May 7, 2016 from 6 am  to 11 am - Putnam County School District;
Nikki Hawthorne, Applicant.

SUMMARY:
Putnam County School District has made application for a 5K Fun Run, scheduled for May
7, 2016. The Applicant has requested permission to close certain streets within the
downtown, South Historic District, and adjacent areas to vehicular traffic as noted on
attached site plan. Streets will not be closed during the entirety of this time frame, but only
when the majority of the runners proceed through the area. Barricades will be placed and
removed as the race proceeds. 

RECOMMENDED ACTION: 
Grant permission to close certain streets for the 5K Fun Run between 6 am and 11
am within the downtown, South Historic District, and adjacent areas to vehicular
traffic as noted on attached site plan. 

ATTACHMENTS:
Description Type
Special Events Permit No 16-20 Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 3/11/2016 - 11:22

AM
City Clerk Driggers, Betsy Approved 3/14/2016 - 9:37 AM
City Manager Suggs, Terry Approved 3/15/2016 - 3:28 PM





















CITY COMMISSION AGENDA ITEM

SUBJECT:
Approve request items for Special Events Permit No. 16-23 - Wolfson Children's Bass
Tournament - Thursday, May 19, 2016 - Saturday, May 21, 2016 from 4:00 am until 7:00
pm - Paul Hamilton, Applicant;

1. Grant permission to close the boat ramp between 5:00 pm Friday, May 20, 2016
through 7:00 am, Saturday, May 21, 2016.

2. Grant permission to exceed allowable noise levels on Thursday, May 19, 2016 -
Saturday, May 21, 2016 from 4:00 am until 7:00 pm.

3. Grant permission to close Memorial Parkway from Reid Street to S. 2nd Street on
Saturday, May 21, 2016 from 4:00 am until 7:00 pm.

SUMMARY:
Paul Hamilton has made application for the 2016 Annual Wolfson Children's Hospital Bass
Tournament at the City of Palatka Riverfront Park. Although Class B special events can be
approved by the Special Events Coordinator, this application contains special requests for
the City Commission for approval. Permission to exceed allowable noise levels is required
for announcements and amplified music, the City must also approve closing the boat ramp
is required (for boat launch and weigh - in activities), and the City must also approve the
closure of Memorial Parkway from Reid Street to S. 2nd Street.

RECOMMENDED ACTION: 
Grant permission for the closure of the boat ramp, grant permission to exceed
allowable noise levels, and grant permission to close Memorial Parkway from Reid
Street to S. 2nd Street during the Wolfson Children's Hospital Bass Tournament on
Thursday, May 19, 2016 through Saturday, May 21, 2016 from 4:00 am until 7:00 pm.

ATTACHMENTS:
Description Type
Special Events Permit No 16-23 Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 3/11/2016 - 11:24

AM
City Clerk Driggers, Betsy Approved 3/14/2016 - 9:45 AM
City Manager Suggs, Terry Approved 3/15/2016 - 3:29 PM



















CITY COMMISSION AGENDA ITEM

SUBJECT:
RESOLUTION concurring on the reorganization of the Palatka Police Department - Adopt

SUMMARY:
Due to the growing needs of the department and city we conducted an open promotional
process for appointment to Captain.  This process allows us to evaluate the readiness and
ability of each officer who applies. This method also insures we promote only those
officers who meet or exceed the minimum educational and developmental requirements for
the position.
 
With the appointment of two Captains, we were able to achieve a unilateral command. This
allowed for the re-structuring of our supervisory patrol officers; whereby the sergeants were
moved into a lieutenant’s position and the corporals were moved into the sergeant’s
positions. These were unilateral transfers with no impact on the budget. This will bring our
department in line with the ranking structure of area agencies while working in the field.
 
Additional benefits to re-organizing the department are it enhances officer deployment
during peak periods which also aids in reducing crime and allows for monthly training of all
officers each month. This will also help us achieve our accreditation goals.  Most
importantly, rather than increasing the budget, this re-organization allows for an overall
savings to the budget.
 
At this time, I am pleased to announce the promotion of Sgt. Tobby Williams and Sgt. Brad
Forsythe to Captain. Captain Williams will oversee Patrol Operation Division and Captain
Forsythe will oversee Special Operations Division. We are also seeking concurrence from
the Commission on the re-organization of the Department based on our presentation to the
Commission on March 11, 2016.

RECOMMENDED ACTION: 
Adopt a resolution concurring on the reorganization of the Palatka Police Department
to allow for a unilateral command by appointing two captains and renaming the
patrol supervisor positions. 

ATTACHMENTS:
Description Type
Resolution Resolution
PPD Reorganization Exhibit



REVIEWERS:
Department Reviewer Action Date
Police Shaw, Jason Approved 3/15/2016 - 1:40 PM
City Clerk Driggers, Betsy Approved 3/16/2016 - 11:26

AM



RESOLUTION No. 2016-12- 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

CONCURRING ON THE RE-ORGANIZATION OF THE POLICE 

DEPARTMENT TO ALLOW FOR A UNILATERAL COMMAND BY 

APPOINTING TWO CAPTAINS AND RENAMING THE PATROL 

SUPERVISOR POSITIONS. 

  WHEREAS, the City of Palatka Police Department acknowledges the growing needs of the 

City and the Department; and 

  WHEREAS, in response to this need, an open promotional process for appointment to Captain 

was conducted; and 

WHEREAS, the need to provide for a unilateral command is great; and 

WHEREAS, the supervisory patrol positions will be renamed to Lieutenants and Sergeants 

rather than Sergeants and Corporals; and 

  WHEREAS, the re-organization of the Department will allow for an overall savings to the 

budget. 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF PALATKA, 

FLORIDA, that it concurs on the Palatka Police Department to allow for unilateral command by 

appointing two captains and renaming the patrol supervisor positions to lieutenants and sergeants 

which will allow for an overall savings to their budget. 

 PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida this 24th day 

of March, 2016. 

      CITY OF PALATKA 

     

 

      ______________________________ 

      By: Its MAYOR      

ATTEST: 

 

________________________________ 

CITY CLERK 

 

APPROVED AS TO FORM  

AND CORRECTNESS: 

 

________________________________ 

CITY ATTORNEY 

























CITY COMMISSION AGENDA ITEM

SUBJECT:
DISCUSSION - Martin-Mency, LLC Contract for Bus Stop Benches - Patrick Mency

SUMMARY:
Patrick Mency has requested to appear before the Commission to revisit his contract with
the City to place advertising bus stop benches in the City of Palatka.  The following is a re-
cap of event surrounding that contract agreement:
 
In September, 2009, Martin Southeast Media, LLC approached the City with a proposal to
provide bus stop benches at  no cost to the City.  Martin proposed to solicit advertising
from various businesses to pay for the services at no cost with a potential for 6% gross
revenue return to the City. This was approved in concept by the City Commission in
December, 2009 and the City Manager and City Attorney were authorized to negotiate a
contract.  See the December 2009 Agenda Item, which follows this summary. 
 
The City Attorney and City Manager negotiated a contract with Martin-Mency.  A copy of
the executed contract follows this Summary. The contract contains specific requirements for
bench placement and permissions required for placement, and gives the City the right of
prior approval of the size, shape, configuration and location of each bench and transit
shelter.  The benches were proposed to be of metal construction.
 
The benches that were placed were not the benches that were approved and were
considered un-permitted.  They were concrete and wood benches.  The City was told that
these were "temporary" benches.  Complaints came in on the style, safety and placement of
benches.  See Mr. Boynton's 3/11/2010 memo and the Chief Building Official's 3/25/2010
memorandums, which also follow this summary. 
 
On September 26, 2010 the Commission terminated the contract with Martin-Mency, LLC. 
Mr. Mency was given until September 30, 2010 to remove his benches.  The city eventually
removed them and storied them at the City Lot for Mr. Mency's retrieval.  The supporting
documentation from the 9/26/2010 agenda package follows this summary.  The minutes of
the 6/6/2010 Planning Board meeting referenced in Mr. Boynton's 8/20/2010 also follows
this summary.

RECOMMENDED ACTION: 
Discussion and direction on negotiating a new contract for benches at Patrick
Mency's request.



ATTACHMENTS:
Description Type
12/9/2009 Bus Stop Bench Proposal Discussion
2/5/2010 Martin-Mency LLC Agreement Discussion
3/10/2010 City Mgr Memo and 3/25/2010
CBO Memo Discussion
8/26/2010 Termination of Martin-Mincy
LLC Contract - Agenda, attachments &
minutes

Discussion

6/6/2010 Planning Board Minutes Discussion

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 3/17/2016 - 2:27 PM
City Clerk Driggers, Betsy Approved 3/17/2016 - 2:27 PM























































CITY COMMISSION AGENDA ITEM

SUBJECT:
DISCUSSION/DIRECTION - Cemetery Benches and Rules

SUMMARY:
On March 10 the Commission held a discussion concerning non-conforming cemetery
benches at the cemeteries.  The Commission placed a moratorium on the placement of any
new items on cemetery lots, except for headstones, pending a review of the cemetery rules. 
The primary discussion concerned the type and placement of benches. 
 
To recap the history, benches have been permitted to be placed on cemetery lots at West
View Cemetery and Oak Hill East since they opened.  The first burials at Oak Hill West
occurred in the early 1800s.   "Family Plots" which could accommodate more than one
casket were sold in West View until the new section was opened, and individual 5 x 10
"cemetery lots" are sold in the new section now.  Oak Hill East was platted and opened in
1928 and was laid out in individual 5 x 10 cemetery lots.  In both of those cemeteries,
marble or granite benches as well as monuments were permitted to be erected at the head or
foot of the 5 x 10 lot. 
 
Oak Hill West was platted and opened in 1987.  It was platted in keeping with more modern
cemeteries in mostly 5 x 10 regular cemetery lots, with a section of 5 x 5 lots for infants,
another section of 5x5 lots for cremains, and a section dedicated for mausoleums.  There is
a section in front where no upright headstones are allowed.  When that cemetery was platted
and opened, benches were only allowed to be placed at the head of the lot.  A separate lot
could be purchased for a bench placement at the head of the lot, or a combination
headstone/bench could be installed on the single cemetery lot.  This was done to make the
cemetery look more uniform and for maintenance purposes, so that mowers and other
landscaping equipment could mow the cemetery lots without having to maneuver around
benches and other items.  This would also help avoid mower and equipment damage to
benches and monuments. 
 
In all instances benches and other monuments are to be constructed of marble or granite, for
uniformity and durability. Granite and marble don't rust, bend or dissolve unless treated
with chemicals.  Cemeteries and monuments are standing long after family members are
departed.  The materials used must be durable enough to last for centuries. 
 
A copy of the cemetery rules as they are, and a copy of proposed amended rules, as well as
Municipal Code pertaining to cemeteries follows this summary.  Also following this



summary is a strike-through underline version of modified rules. The biggest modification
to these rules is to remove the stipulation that benches in Oak Hill West are to be placed at
the head of the cemetery lot in place of a headstone.   This will allow them to be placed
anywhere on a cemetery lot. 

RECOMMENDED ACTION: 
Discuss and provide direction to staff regarding cemetery rules, especially regarding
benches.

ATTACHMENTS:
Description Type
Cemetery Rules & Regulations (current) Discussion
Cemetrery Rules & Regulations
(proposed) Discussion
Chapter 22 Code of Ordinances
(Cemeteries) Backup Material

REVIEWERS:
Department Reviewer Action Date
Meeting Minutes Driggers, Betsy Approved 3/18/2016 - 12:19

PM
City Clerk Driggers, Betsy Approved 3/18/2016 - 12:19

PM



CITY OF PALATKA CEMETERY RULES AND REGULATIONS 

1. GRAVESITES SHALL BE MARKED; MONUMENTS, SLABS, COPING, ETC. 
a. With the exception of indigent burial sites, all gravesites shall be marked with a durable weather-resistant marker 

immediately following interment, to include the name of the deceased, date of birth, and date of death.  Temporary 
markers are not intended to be permanent markers and the City is not responsible for their care or replacement. 

b. All corners, coping, monuments, and slabs for gravesites shall be marble or granite, and shall be installed at ground 
level.  Due to ground settling, no slab or monument shall be installed less than 30 days after interment. Homemade 
monuments are not permitted.  If monuments sink or become unleveled for any reason, the monument supplier will 
be contacted for resetting. The City of Palatka is not responsible for setting Veteran monuments 

c. Marble or granite benches are permitted in all City of Palatka cemeteries, to be placed only on the plot, with the 
exception of benches in Oak Hill West Cemetery, which shall be set only in place of a headstone, and/or may be 
placed on a separately purchased plot. 

d. A permit shall be obtained by the monument supplier prior to the setting of any monument, slab, corner coping, or 
bench. Monument suppliers shall contact the City of Palatka Cemetery office at (386) 329-0175 to obtain a permit. 
The cemetery personnel shall clearly mark the allowable area of installation prior to the delivery or markers, etc. 
MONUMENT DELIVERY PERSONS ARE TO REPORT TO THE OAKHILL WEST CEMETERY OFFICE 
BEFORE PLACING A HEADSTONE/SLAB/MONUMENT. 

e. The cemetery assumes NO responsibility or liability for maintenance, repair, upkeep, or damage to 
permanent memorials installed on a lot. 

f. Light materials, including but not limited to, stones, gravel, pebbles, mulch, Cremains, or granite dust, are strictly 
prohibited for use as gravesite covering. 

a. VEHICLES:  All vehicles, including vault and monument trucks, are limited to the roadway only. No vehicles shall 
be driven over or across gravesites, with the exception of equipment operated by the City of Palatka personnel. 

2. TREES, SHRUBS, PLANTS, ETC. 
a. No plants, shrubs, trees, gravel, mulch, border grass, brick, landscaping tile, or fencing on or around trees, 

graves, or family plots is allowed.  Planting of trees and shrubs on or around gravesite is prohibited. 
b. Memorial trees may be planted along roadways and in a location approved by cemetery management with a permit. 

3. FUNERAL FLORAL ARRANGEMENTS 
a. Floral arrangements and floral wreath stands are permitted for a seven day period after interment, and are 

not permitted at any other occasion. 
b. All post-interment flowers, ornaments, or other decorations shall be placed in the monument area only in a 

permanent, affixed vase or harness. Nothing shall be hung or placed in any tree or shrub in any cemetery. Plastic 
flowers are not permitted. Floral arrangements will be removed when they become unsightly or wilted.  

c. Seasonal flowers are permitted for a period of fourteen days prior to and fourteen days after the holiday.  
d. NO objects such as balloons, toys, personal effects, wind chimes, alcoholic beverage containers, bird feeders, 

solar lights, statuettes, stepping stones, or any other objects shall be placed on a grave. The cemetery staff 
will remove any of the above named items and place them at the cemetery office located at Oak Hill West for 
a period of 30 days prior to disposal.  The City is NOT responsible for any ornament or statute that is not 
permanently affixed to the monument slab.   

e. Alcoholic beverages are not permitted on the City of Palatka cemeteries property. 
4. FLAGS :  Memorial flags/holders intended to honor service to the citizens of the United States of America shall be 

permitted at either end of the headstone/monument. Such flag holders may commemorate the American Flag, service in 
the military, military organizations, and service to the public at large (police officers, firefighters, etc.). Such flags will 
be allowed to remain at the gravesite throughout the year, and shall be required to be maintained in good condition by 
the person or organization placing the flag/holder.  Flags 12” by 18” or smaller are allowed. 

5. DOGS OR OTHER ANIMALS:  Cemeteries are NOT dog parks.  Pets, except those under control of a leash by the 
owner and accompanying the owner on official cemetery business, are not permitted in our cemeteries.  Any excreta is 
required to be picked up & disposed of by the pet owner.  Owners will not permit pets to urinate on gravesites.   

6. A violation of these sections is a Class V offense and punishable by up to a $500 fine (Palatka Code Sec. 14–16/14-8) 
Office hours: 8:30am-4:00pm Monday-Friday (unless otherwise posted). (386) 329-0175. The City of Palatka is not responsible for any 
items left near or on the cemetery lots and/or monuments.  Cemeteries are closed at dusk.  Anyone found in cemeteries at night will be 
considered trespassing.  Lot owner/next of kin is solely responsible for notifying the City of any change of address for notice purposes. 



CITY OF PALATKA CEMETERY RULES AND REGULATIONS 

1. GRAVESITES SHALL BE MARKED; MONUMENTS, SLABS, COPING, ETC. 

a. With the exception of indigent burial sites, all gravesites shall be marked with a durable weather-resistant marker 

immediately following interment, to include the name of the deceased, date of birth, and date of death.  Temporary 

markers are not intended to be permanent markers and the City is not responsible for their care or replacement. 

b. All corners, coping, monuments, and slabs for gravesites shall be marble or granite, and shall be installed at ground 

level.  Due to ground settling, no slab or monument shall be installed less than 30 days after interment. Homemade 

monuments are not permitted.  If monuments sink or become unleveled for any reason, the monument supplier will 

be contacted for resetting. The City of Palatka is not responsible for setting Veteran monuments 

c. Marble or granite benches are permitted in all City of Palatka cemeteries, to be placed only on the plot, with the 

exception of benches in Oak Hill West Cemetery, which shall be set only in place of a headstone, and/or may be 

placed on a separately purchased plot. 

d. A permit shall be obtained by the monument supplier prior to the setting of any monument, slab, corner coping, or 

bench. Monument suppliers shall contact the City of Palatka Cemetery office at (386) 329-0175 to obtain a permit 

and approval of location. The cemetery personnel shall clearly mark the allowable area of installation prior to the 

delivery or markers, etc. MONUMENT DELIVERY PERSONS ARE TO REPORT TO THE OAKHILL WEST 

SCHEDULE AN APPOINTMENT WITH THE CEMETERY PUBLIC WORKS DEPARTMENT OFFICE 

BEFORE PLACING A HEADSTONE/SLAB/MONUMENT/BENCH. 

e. The cemetery City assumes NO responsibility or liability for maintenance, repair, upkeep, or damage to permanent 

memorials installed on a lot. 

f. Light materials, including but not limited to, stones, gravel, pebbles, mulch, Cremains, or granite dust, are strictly 

prohibited for use as gravesite covering. 

 

2. VEHICLES:  All vehicles, including vault and monument trucks, are limited to the roadway only. No vehicles or 

equipment of any type shall be driven over or across gravesites.., with the exception of equipment operated by the City 

of Palatka personnel. 

 

3. TREES, SHRUBS, PLANTS, LANDSCAPING, ETC. 

a. Planting of trees and shrubs on or around gravesite is prohibited. 

b. Memorial trees may be planted along roadways and in a location approved by cemetery management with a permit. 

Plants, shrubs, trees, gravel, mulch, other light materials including but not limited to stones, pebbles, cremains, or 

granite dust, or any landscaping items including but not limited to border grass, brick, landscaping tile, or fencing 

on or around trees, graves, or family plots is strictly prohibited.  

 

4.  FUNERAL FLORAL ARRANGEMENTS 

a. Floral arrangements and floral wreath stands are permitted must be removed within 7 days after interment. for a 

seven day period after interment, and are not permitted at any other occasion. 

b. All post-interment flowers, ornaments, or other decorations shall be placed in the monument area only in a 

permanent, affixed vase or harness which is permanently affixed to the monument.. Nothing shall be hung or 

placed in any tree or shrub in any cemetery. Plastic flowers are not permitted. Floral arrangements will be 

removed when they become unsightly or wilted.  

c. Seasonal flowers are permitted for a period of fourteen days prior to and fourteen days after the holiday.  

d. Items not expressly addressed in these rules and regulations are strictly prohibited.  NO objects such as 

balloons, toys, personal effects, wind chimes, alcoholic beverage containers, bird feeders, solar lights, 

statuettes, stepping stones, or any other objects shall be placed on a grave. The cemetery staff will remove 

any of the above named items and place them at the cemetery office located at Oak Hill West for a period of 

30 days prior to disposal.   

e. Prohibited objects will be removed by Cemetery staff. 

f. The City is NOT responsible for any ornament or statute that is not permanently affixed to the monument slab.   

 

5. ALCOHOLIC BEVERAGES are not permitted on the City of Palatka cemeteries property. 



6. FLAGS :  Memorial flags/holders intended to honor service to the citizens of the United States of America shall be 

permitted at either end of the headstone/monument. Such flag holders may commemorate the American Flag, service in 

the military, military organizations, and service to the public at large (police officers, firefighters, etc.). Such flags will 

be allowed to remain at the gravesite throughout the year, and shall be required to be maintained in good condition by 

the person or organization placing the flag/holder.  Flags 12” by 18” or smaller are allowed. 

7. DOGS OR OTHER ANIMALS:  Cemeteries are NOT dog parks.  Pets, except those under control of a leash by the 

owner and accompanying the owner on official cemetery business, are not permitted in our cemeteries.  Any excreta is 

required to be picked up & disposed of by the pet owner.  Owners will not permit pets to urinate on gravesites.   

8. A violation of these sections is a Class V offense and punishable by up to a $500 fine (Palatka Code Sec. 14–16/14-8) 

Office hours: 8:30am-4:00pm Monday-Friday (unless otherwise posted). (386) 329-0175. The City of Palatka is not responsible for any 

items left near or on the cemetery lots and/or monuments.  Cemeteries are closed at dusk.  Anyone found in cemeteries at night will be 

considered trespassing.  Lot owner/next of kin is solely responsible for notifying the City of any change of address for notice purposes. 
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