




CITY COMMISSION AGENDA ITEM

SUBJECT:
a.  RECOGNITION - Clean It Up!  Green It Up!  Organizers, Sponsors and Participants

SUMMARY:
Over 9,260 lbs of trash were collected by some 500 volunteers in the county-wide Keep
Putnam Beautiful/Palatka Pride clean-up on  May 21st.  Thanks to:
 
Marcia Marinello, Exec. Director, Keep Putnam Beautiful
Terrill L. Hill, Mayor, City of Palatka
Daniel Carle-Waste Pro
Captain Newcomb- Palatka Police Department
Mylinh Reeves- Palatka Police Department
Laura Jones- Palatka Code Enforcement
Sgt. Giberto Gonzales-Florida National Guard
David Clapp-Keep Putnam Beautiful
Tim Parker-County Property Appraiser
Mary Garcia-Putnam County Health Department
Larry Harvey- Putnam County Commissioner
Karl N. Flagg - Putnam County Commissioner
Michael Franks-Code Enforcement, City of Crescent City
Joyce and Joe Svingala-Pomona Park Team
Natalie Hurtado-Bostwick Team
Cindy Shaw-Interlachen Team
Barron Jones-East Palatka Team
Susan Kessler-St. Johns River State College Team
Georgia Pacific Work Team
Roadheaver Boy’s Ranch
Mt. Tabor First Baptist Church
Abe's Finest Meats -- Jerry Mullins
Lowe's Home Improvements

RECOMMENDED ACTION: 

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 6/2/2016 - 4:51 PM



CITY COMMISSION AGENDA ITEM

SUBJECT:
Adopt Resolution No. 2016-12-39 awarding the Turf Maintenance Bid to Agrow Pro, Inc. 
in the amount of $30,480 and authorizing execution of all contract agreements associated
with this bid award.

SUMMARY:
On March 29, 2016 4 the City issued an Invitation to Bid for Athletic Field Turf
Maintenance. Two (2) bids were received. Agrow Pro ,Inc. was the lowest qualified bidder
with a bid of $30,480.
 
The scope of this work includes the turf maintenance for five (5) locations.
 

1. Booker Park
2. Riverfront Park
3. Fred Green Park
4. Forrester Field
5. Shaw Buck Recreation Area

 
This proposal will shift the most intensive maintenance turf maintenance areas from in-
house staff to a better equipped and knowledgeable private contractor. City staff will be
responsible for overseeing and inspecting the work. The Contractor must submit a
maintenance log and all inspection reports with each invoice.
 
Associated with but not included in this proposal is the tilling, grading, and hydro-seeding
of the four athletic fields (i.e. Lefty Turner, Fred Green, Forrester and Shaw Buck). This
work will be performed with a combination of in-house personnel and sub-contractors.
 
 

RECOMMENDED ACTION: 
Adopt the resolution awarding the Turf Maintenance Bid to Agrow Pro, Inc.  in the
amount of $30,480 and authorizing the City Manager and City Clerk to execute and
attest the contract agreement.

ATTACHMENTS:
Description Type
Resolution Resolution
Agrow Pro Bid Backup Material



ITB Turf Maintenance Backup Material

REVIEWERS:
Department Reviewer Action Date
Public Works Griffith, Jonathan Approved 6/2/2016 - 12:26 PM
City Clerk Driggers, Betsy Approved 6/2/2016 - 5:10 PM



RESOLUTION No. 2016 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

AWARDING THE TURF MAINTENANCE BID TO AGROW PRO, 

INC.  IN THE AMOUNT OF $30,480 AND AUTHORIZING 

EXECUTION OF ALL CONTRACT AGREEMENTS ASSOCIATED 

WITH THIS BID AWARD. 

 WHEREAS, on March 29, 2016 the City of Palatka (the City) advertised an Invitation to Bid for 

the Turf Maintenance, (the Project), and 

 WHEREAS, on April 27, 2016  the City received and opened bids at 3:00 PM and the apparent 

lowest and best bid was from Agrow Pro, Inc. in the amount of $30,480; and 

 WHEREAS, the City deems it reasonable and necessary to enter into an agreement with Agrow 

Pro, Inc. for said Project. 

 NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of Palatka, 

Florida: 

1. That the Palatka City Commission awards the Turf Maintenance Bid to Agrow Pro, Inc..  

2. That the City Manager and City Clerk are hereby authorized to execute and attest the 

Agreement in an amount not to exceed $30,480 for turf maintenance. 

 PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida this 9th day of 

June, 2016. 

      CITY OF PALATKA 

     

      ______________________________ 

      By: Its MAYOR     

  

ATTEST: 

 

________________________________ 

CITY CLERK 

 

 

APPROVED AS TO FORM  

AND CORRECTNESS: 

 

________________________________ 

CITY ATTORNEY 

























































 
 
 
 
 
 
 
 

 
 

 
Invitation to Bid (ITB) 

 
ITB NO. 2016-05 

 
PALATKA RECREATION AREA TURF MAINTENANCE  

 
  
The City of Palatka hereby requests bids from responsible firms and for turf maintenance at multiple 
locations. The City shall select the lowest and most responsive bid.  
 
The City reserves the right to enter into agreements with multiple respondents, waive any irregularities 
submitted, reject any and/or all submittals, re-advertise, and accept any submittals deemed to be in the 
best interest of the City.  All interested parties must register by email to the ITB contact their name, 
email address, address and telephone number to receive any future changes, additions, addendums or 
notices concerning this ITB.  
 
 
Advertisement Date:  March 30, 2016 

Due Date: April 27, 2016 @ 3:00 p.m. 

Pre-bid Meeting:  n/a 
 
Contact: Jonathan Griffith, Public Works Director 
 201 North Second Street 
 Palatka, FL 32177 
 jcgriffith@palatka-fl.gov 
 (386) 329-0103 ext. 325 
 

Respondents are required to submit one (1) original and one (1) copy in a sealed envelope marked 
"RESPONSE TO PALATKA ITB 2016-05". All questions shall be emailed to the contact listed 
above and, all questions will be answered in writing. To facilitate effective evaluation by the City, 
responses shall be limited to no more than a total of forty (40) pages. Forms required by this ITB, 
sectional dividers, and front and back covers will not be counted toward the total.  All materials 
submitted pursuant to this ITB shall become the property of the City of Palatka. The City of Palatka 
supports Equal Opportunity Employment, Fair Housing and Providing Handicapped Access.  
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The bid must be submitted in a sealed envelope or container stating on the outside the proposer’s name, 
address, telephone number and ITB title-number and delivered to:  
 

City of Palatka 
Attn: Betsy Driggers, City Clerk 

201 North Second St.  
Palatka, FL 32177 

 
Hand-carried and express mail proposals may be delivered to the above address ONLY between the 
hours of 8:30 a.m. and 5:00 p.m., local time, Monday through Friday, excluding holidays observed by 
the City.  
 
Respondents are responsible for informing any commercial delivery service, if used, of all delivery 
requirements and for ensuring that the required address information appears on the outer wrapper or 
envelope used by such service.  
 
Any proposal received after 3:00 p.m. (local time), April 27, 2016 will not be considered and will be 
returned unopened. The City reserves the right to reject any and all submittals received in response to 
this ITB as determined to be in the best interests of the City. The City may not award an agreement(s) 
solely on the basis of this ITB and will not pay for the information solicited or obtained. Any 
information obtained may be used to determine the suitability of the proposal.  
 
Proposals must be signed by an officer of the company who is legally authorized to enter into a 
contractual relationship in the name of the proposer, and proposer(s) must affix their company’s 
corporate seal to the proposal. In the absence of a corporate seal, the Proposal must be notarized by a 
Notary Public.  
 
Non-acceptance of any proposal will not imply any criticism of the proposal or convey any implication 
that the proposal was deficient. Non-acceptance of any proposal will mean that another proposal was 
deemed to be more advantageous to the City. All material submitted in response to the ITB becomes the 
property of the City and will be returned only at the option of the City.  
 
Costs for developing proposals in response to this ITB are entirely the obligation of the respondent and 
shall not be chargeable in any manner to the City. Explanations desired by the submitter(s) regarding the 
meaning or interpretation of this ITB must be obtained from the contact person, in writing via email, as 
is further described below.  
 
To ensure fair consideration and consistent and accurate dissemination of information for all proposers, 
the City prohibits communication to or with any department, employee, or agent evaluating or 
considering the proposals during the submission process, except as authorized by the contact person. 
 
During the blackout period as defined herein, except as pursuant to an authorized appeal, no person may 
lobby, as defined herein, on behalf of a competing party in a particular procurement process City 
officials or employees. Violation of this provision shall result in disqualification of the party on whose 
behalf the lobbying occurred.  
 
The blackout period means the period between the time the submittals for invitation for bid or the 
request for proposal, or qualifications, or information, or the invitation to negotiate, as applicable, are 
received by the City of Palatka and the time City officials and employees award the contract. Lobbying 
means when any natural person, for compensation, seeks to influence the governmental decision-
making, to encourage the passage, defeat or modification of any proposal, recommendation or decision 
by City officials and employees, except as authorized by procurement documents.  
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I. STATEMENT ON INTENT  
The City of Palatka is interested in obtaining bids from qualified Contractors, for the purpose of 
providing turf maintenance services at various City parks and athletic fields. The City plans to 
establish Bermuda grass by way of tilling and hydroseeding on all athletic fields at Booker Park, 
Fred Green Park, Shaw Buck Recreation Area and Forrester Field. All other turf areas at Booker 
Park, Fred Green Park, Shaw Buck Recreation Area and Forrester Field shall remain as is.  The 
City may establish Bermuda grass on the Riverfront Park.  

The work consists of furnishing all labor, materials, equipment, tools, permitting, service and 
supervision necessary to properly complete the work in a safe, effective, and efficient manner.  
The work shall be performed by a licensed landscape contractor and crew with at least four (4) 
years of verifiable full-time experience with landscape maintenance work of similar scope and 
cost. The City intends to award a contract to the most responsive and lowest bid.  

II. TERM 
i. Contract Term: The term of this Agreement shall be for a two (2) year period 

commencing on the date that service commences provided that the Agreement has been 
executed by both parties prior to such date. Service is expected to commence on May 1, 
2016 however the City, at its sole discretion, reserves the right to modify the 
aforementioned commencement date should it deem necessary.  The City shall not be 
responsible for any costs associated with such modification. 

ii. Renewal Term And Compensation: The City reserves the right to renew the terms of 
this Agreement for four (4) additional years in two (2) year increments pending a 
mutual agreement between the City and the Contractor and a review of contractor’s 
performance for the previous two year period. Such review shall be done with a written 
notice to Contractor by City.   

Should City and Contractor choose to renew the Contract as provided for, Contractor 
may adjust rates, each additional two (2) year period, upward or downward to reflect the 
cost of doing business measured by fluctuations in the Consumer Price Index (CPI), as 
published by the U.S. Department of Labor, Bureau of Labor Statistics or its successor 
agency for all consumers in the Gainesville, FL district, for the latest available twelve 
(12) months, calculated by the percent change up or down as compared to the Bureau of 
Labor Statistics from the award period.  Contractor shall notify City not less than sixty 
(60) days prior to the expiration of the Contract should Contractor plan on adjusting 
rates as provided for in this paragraph.  Such notification shall include the proposed new 
rates. 

 
III. DEFINITIONS 

i. ANSI:  American National Standards Institute. 

ii. Debris & Litter: Objects that are unsightly or present obstacles to mowing and other 
grounds maintenance operations including but not limited to, rocks in lawn areas, wind 
and storm damage items; paper, glass, trash, or debris deposited or blown onto the sites; 
palm fronds and tree limbs; and illegally posted signs within the public rights-of-way, 
are to be removed by Contractor, at Contractor’s expense.  

iii. Edging: The cutting of overhanging or overgrown vegetation away from a hard surface 
such as curbing, sidewalks, driveways, roadways, etc., and the maintenance of a defined 
manicured edge around tree rings, landscape borders, monuments, signs, or other 
physical elements protruding from the landscape maintenance area. 

iv. FDOT:  Florida Department of Transportation 
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v. Irrigation: All of the plumbing and electrical devices involved in the distribution of 
irrigation water. The plumbing begins at, but does not include, the main supply and ends 
with the drain valve or sprinkler head. The electrical begins at, and includes, the 
electrical controller (including box) and ends with the electrical solenoid on a valve or 
sprinkler head. 

vi. M.O.T.:  Maintenance of Traffic 

vii. MSDS:  Material Safety Data Sheet 

viii. OSHA:  Occupational Safety and Health Administration 

ix. Pest Control: The use of integrated pest management techniques to control outdoor 
pests such as weeds, rodents, insects and plant diseases. 

x. Pruning: The cutting of trees, shrubs, and hedges in a neat and orderly manner and in 
accordance with all applicable standards, rules, and regulations. 

xi. Safety:  Freedom from the occurrence or risk of injury, danger, or loss.  

xii. Scope of Work: The work under this Agreement shall consist of the supervision, 
materials, equipment, labor and all other items necessary to complete said work. 

xiii. Sport Fields:  Those fields characterized by sport turfs (Bermuda Grass and/or 
Synthetic Turf) and specifically utilized for soccer, football, lacrosse, baseball, and 
softball.  Sport fields are not included within the scope of this Bid. 

xiv. Trimming: The cutting of grass and weeds in areas that are inaccessible to mowers due 
to obstacles. 

xv. Weed: Any plant growing where it is not desired. Plants such as, but not limited to: 
clover, dandelions, purslane, chickweed, plantain, knot weed, black medic, and 
crabgrass are also considered weeds. Grass in plant, rock and shrub beds, cracks in 
sidewalks, streets and parking lots is also a weed. 

 
IV. SCOPE OF SERVICES / SPECIFICATIONS 

i. General Statement of Contractor’s Obligations: Contractor hereby agrees to provide 
landscape maintenance services in accordance with all the specifications set forth herein 
to the City parks and athletic field areas outlined in Attachment E. 
 

ii. Mowing:  

i. Mowing shall be performed in a manner consistent with landscape maintenance 
industry standards that ensures smooth surface appearance without scalping or 
leaving any uncut grass. 

ii. All mowing equipment must be equipped with adjustable and functional 
discharge chutes.  Discharge chutes shall be angled downward as necessary to 
prevent the discharge of clippings or other generated debris into pedestrian 
areas, roadways, or other areas that may cause damage or injury to persons or 
property.  Discharge chutes shall be adjusted downward at a minimum 35 
degree angle from horizontal when conducting mowing operations along 
medians and roadway edges.  

iii. All mowers must be adjustable and adjusted to the proper cutting height and 
level for the kind of grass and current condition of the turf.  Mower blade height 
adjustment is to be measured from a level floor surface to the parallel and level 
plane of the mower blade. 

iv. All mower blades are to be sharp enough to cut, rather than to tear grass blades. 
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v. All litter and debris is to be removed from turf before mowing to avoid 
shredding that will damage turf appearance, or items that may be propelled by 
mower blades. 

vi. Mowing will be done carefully so as not to damage tree bark, tree supports or 
shrubs, intrude into ground cover beds, damage sodded berms, sprinkler heads, 
valves, manifolds, time clocks, curbs, or other items within or adjacent to the 
maintenance area. 

vii. Grass clippings or debris caused by mowing or trimming shall be removed from 
adjacent walks, streets, drives, gutters, and curbs or surfaces on the same day as 
mowed or trimmed. Nothing shall be allowed to stay in the vicinity of a storm 
water inlet/catch basin(s) nor be allowed to enter into any inlet, catch basin or 
body of water. Failure to follow these requirements may result in termination of 
the Agreement. 

viii. Mowing will not be done when weather or conditions will result in damaged 
turf or uneven cutting. Mowing patterns shall vary to avoid rutting and 
damaging turf.  

ix. Turf shall never be cut more than 1/3 off the top growth or approximately one 
(1) inch at any mowing. The mowing heights and methods are as follows: 

Grass Mowing Height (inches) Mower Type 

Bermuda grass 0.5-1.5 Reel mower 

Bahia grass 2-3" Rotary mower 

St. Augustine grass 2.5-3.5" Rotary 

Centipede grass 1.5-2.0 Rotary 

Zoysia grass 2.0-2.5 Rotary 

 

x. Excess clippings shall be removed from turf areas, roadways and sidewalks and 
may be spread out as appropriate along turf provided they do not cause an 
unsightly appearance as determined by the City or restrict the regeneration of 
the turf below. The Contractor shall be responsible for the removal, transport 
and disposal of any excess clippings.  

iii. Turf: 

i. All turf areas are to be 95 % weed free, 95% established  and 100% free of turf 
damaging or nuisance insects. For the purposes of this assessment a 10' x 10' 
area shall be used.  

iv. Mowing Frequencies: 

All turf areas shall be mowed one (1) time per week during the growing season 
or at a minimum frequency to maintain the desired height as specified herein. 
Even if mowing is not required the contractor is expected to monitor the 
maintenance areas on a reoccurring basis to ensure that all other requirements 
specified herein area adhered to.  

v. Trimming, Edging and Blowing: 

i. Trimming: Grass shall be trimmed during, or as an immediate operation 
following, mowing.  Trimming may be accomplished by hand or hand fish line) 
cutting machines. Grass will be powered shear or rotary nylon trimmed at the 
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same height as adjacent turf is mowed, and as needed to remove all grass leaves 
from around all obstacles and vertical surfaces in the turf such as posts, trees, 
walls, cement medians. Berms shall be trimmed with a small trim mower only. 
Contractor shall use special care when trimming around trees to limit damage to 
bark surface and/or the living cambium layer beneath, and when trimming 
around sprinkler heads and other irrigation system fixtures to assure their proper 
water delivery function. 

ii. Edging: Mechanical edging of all turf edges abutting sidewalks, and flush paved 
surfaces, including all road curbs, drives, etc., will be done during or as an 
immediate operation following the mowing for the cycle as follows: turf will be 
edged approximately eighteen (18) inches outside and around all trees that are 
in lawn areas, or as directed by City designee. Turf will be edged approximately 
ten (10) inches out from the drip line of shrubs and hedges. Turf edging at shrub 
beds, flower beds, ground cover beds, hedges, or around trees (where “edging” 
rather than “trimming” is directed) shall be edged with a manual or mechanical 
edger to a neat vertical uniform line. Edging and trimming is to be done every 
time an area is mowed. All hard surface edges shall be visible, free of dirt and 
overgrowth. The contractor shall at a minimum visit each facility every two (2) 
weeks to ensure this specification is adhered to. 

Dirt and debris produced by edging or trimming will be removed and swept 
from adjacent hard surfaces including but not limited to roadways, sidewalks, 
and trails during or as an immediate operation following the mowing. 

Athletic clay areas shall be kept edged with a mechanical edger. 

iii. Chemical Edging: Chemical application may be used as an alternative to 
mechanical edging to kill weeds and trim in and around areas such as planters, 
areas adjacent to buildings, trees, fence lines, sprinkler heads, and cement 
medians (concrete divider isles).  Prior to application of chemicals, all areas 
shall be trimmed to proper mowing height.  Chemicals shall be applied in a 
manner to limit drift to three (3) inches on either side of the application line.   

Contractor is responsible for replacement of all damaged sod at Contractor’s 
cost and City shall not be financially responsible for replacement of sod 
damaged by Contractor.  If sod replacement is not complete within one week of 
written notification, City may replace and deduct the cost of replacement from 
the next monthly payment application. 

Athletic clay areas shall be kept weed free with spot chemical applications.  

iv. Blowing: All hard surfaces (i.e. streets, parking areas walks, paths, patios, 
dugouts, etc.) shall be kept free of dirt, clippings, leaves and other debris. The 
contractor shall at a minimum visit each facility every two (2) weeks to ensure 
this specification is adhered to.  

 

vi. Weed Control - Landscape Maintenance Weed Control: 
 

i. One (1) blanket application of pre-emergent herbicide shall be made to all 
areas. 

ii. Post-emergent herbicides shall be applied as necessary to control and eliminate 
broad leaf, sedges and grass weeds in all turf areas.  

iii. Weeds are to be mechanically or chemically removed from walkways, walkway 
cracks, walkway/curb gutter expansion joints, pavers and along fence lines. 
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iv. Contractor may use contact herbicides for killing spots of weeds in turf areas 
with written permission. 

 
vii. Turf Fertilization: 

i. Turf Fertilization: Fertilization of turf areas will be by identification and 
diagnosis and application of appropriate treatment as needed upon written 
authorization of the City. The Contractor shall at a minimum: 

1. Athletic Fields: A minimum of ten (10) fertilizer applications, two (2) 
of which shall be complete slow release granular fertilizers. Liquid 
fertilizers shall be used monthly to maintain color and vigor. 

2. Common Recreation Areas:  A minimum of four (4) fertilizer 
applications two (2) of which shall be complete slow release granular 
fertilizers. Liquid fertilizers shall be used monthly to maintain color and 
vigor. 

ii. Turf Weed Control: Weed control in turf areas will be by identification and 
diagnosis and application of appropriate treatment as needed upon written 
authorization of the City.  

iii. Fire Ant and Mole Cricket Control: An annual application of Topchoice or 
equal shall be applied to all areas. The Contractor shall spot treat Fire Ants  as 
necessary. 

iv. Disease Control: Disease control in turf and shrub areas will be by 
identification and diagnosis and application of appropriate treatment as needed 
upon written authorization of the City.  

 
viii. Litter and Debris Control: 

i. The City shall be responsible for tree trimming. The Contractor shall be 
responsible for the removal and disposal of limbs, fronds and moss that fall to 
the ground naturally.    

ii. Litter removal from turf areas and plant beds and designated right-of-way areas 
shall be completed prior to each mowing operation in the same day. 

iii. Litter is to be removed entirely from the sites and disposed of at Contractor’s 
expense (no dumping on City property shall be permitted). 

iv. The City retains the right to request debris removal upon a finding by City staff 
that such services are necessary. 

 
ix. Use of Chemicals: 

 
i. Chemicals shall only be applied by or under the supervision of those persons 

processing a valid Florida Certified Pesticide Applicators License.  Applications 
shall be in strict accordance with all governing regulations. All work involving 
the use of chemicals shall be in compliance with all federal, state and local laws 
and will be accomplished by or under the direction of a person holding a valid 
Florida Certified Pesticide Applicators License.  Application shall be in strict 
accordance with all governing regulations. 

MSDS sheets for all proposed chemicals to include, commercial name, 
application rates and type of usage shall be submitted to the City designee for 
approval at the beginning of this Agreement.  All proposed chemicals shall be 
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approved by the Florida Department of Agriculture.  No work shall begin until 
written approval of use is obtained from the City designee. 

Records must be kept and retained as prescribed by law for the use of pesticides 
of all operations stating dates, times, methods of applications, chemical 
formulations, applicators names and weather conditions. 

 
ii. The use of a growth regulator is permitted. 

 
iii. Chemicals shall be applied when air current is still and using methods 

preventing drifting onto adjacent property and preventing any toxic exposure to 
persons whether or not they are in or near the project.  No spray applications are 
permitted when prevailing wind speeds exceed five (5) miles per hour. 
 

iv. Any soil, sod or plants contaminated or damaged by misuse of chemicals on the 
sites will be removed and replaced, with such removal and replacement cost 
paid for by Contractor. 

 
x. Hours of Work: 

i. Maintenance work shall occur between 7:00 am and 5:00 pm Eastern Standard 
Time on Monday through Friday. 

ii. The Contractor shall understand that their work may be disrupted due to site use 
(i.e. special events and facility rentals). Contractor shall coordinate with the 
City designee to confirm that maintenance activities shall not interfere with 
facility rentals and special events. 

iii. The Contractor must obtain City approval from the City designee to conduct 
maintenance outside of the working hours. 

xi. Maintenance Work Log: 

i. The contractor is maintain a log of all maintenance activities on a form to be 
approved by the City designee. 

ii. The Contractor shall submit the maintenance log to the City with each monthly 
invoice.  

xii. Additional Services: 

i. Sod Replacement: On an “as needed” basis at the request of the City, Contractor 
shall supply labor and materials necessary to replace and/or install sod for the 
City.  Sod will be priced per square foot of sod and shall include grading and 
installation. 

ii. Additional Mowing/Trimming/Edging:  On an “as needed” basis at the request 
of the City, Contractor shall provide additional mowing, trimming edging, as 
described herein, to accommodate a special City event or holiday event.  City 
shall provide not less than seven (7) days notice when requesting said additional 
mowing/trimming/edging service.  

iii. Chemical Pest Control: Turf insect control shall be provided by Contractor for insects 
identified by Contractor or City staff as problematic and shall be treated as needed upon 
approval of the City.   

iv. Verticutting: On an "as needed" basis at the request of the City, Contractor shall verticut 
areas in need of dethatching. 
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V. GENERAL CONDITIONS 
i. Damage to Public and/or Private Property: Extreme care shall be taken by Contractor to 

safeguard all existing facilities, site amenities, utilities, irrigation systems, windows, and 
vehicles on or around the job site.  Damage to public and/or private property shall be the 
responsibility of the Contractor and shall be repaired and/or replaced by Contractor at no 
additional cost to the City.  The Contractor shall use all means to protect existing objects, 
structures and vegetation designated to remain.  In the event of damage, the Contractor shall 
immediately make all repairs, replacements and dressings to damaged materials, to the 
approval of the City, at no additional cost to the City. 

ii. Vehicles and Equipment: Contractor, at its sole cost and expense, shall furnish and 
maintain all vehicles and equipment as is considered reasonably necessary to perform the 
work in an acceptable manner to the City and at a satisfactory rate of progress.  The vehicles 
and equipment shall be maintained in a safe and efficient working condition throughout the 
term of the Contract and any renewal period.  Contractor shall establish a regular 
preventative maintenance program for all equipment and shall maintain records of 
preventative maintenance and other maintenance repairs to the equipment.  Contractor shall 
be responsible for initiating, maintaining and supervising all maintenance programs, safety 
precautions and programs, in connection with the work and services performed hereunder.  
Contractor shall establish reasonable procedures and programs to prevent property loss or 
damage and/or personal injury to persons, including, but not limited to, employees 
performing such work and all other persons who may be affected hereby.  Contractor shall 
not park trucks and trailers on or over sidewalks. Trucks and trailers shall remain on the 
roadway with proper Maintenance of Traffic (MOT) controls or within an 
appropriate/approved parking lot.   

iii. Compliance with Laws: Contractor, its officers, agents, employees, and contractors, shall 
abide by and comply with all Federal, state and local laws.  It is agreed and understood that 
if City calls the attention of Contractor to any such violations on the part of the Contractor, 
its officers, agents, employees, contractors, then Contractor shall immediately desist from 
and correct such violation. If Contractor is in violation of any law, Contractor shall be solely 
responsible for coming into compliance with such law and shall be solely responsible for the 
payment of any fine charged for such violation. 

iv. Permits and Licenses: The Contractor shall submit copies to the City's designee of all 
licenses required for this work.  Contractor, at his/her own expense shall be responsible for 
obtaining any permits and licenses that may be required under this Agreement. 

v. Indemnity: Contractor shall indemnify, defend and hold City and its employees harmless 
from any and all liability, claims, causes of action, judgments or penalties in any way 
related to the actions or omissions, its activities and those of its employees, subcontractors 
and agents pursuant to or related to this agreement. Nothing herein shall constitute a waiver 
of the City’s sovereign immunity. 

vi. Insurance: Contractor shall provide the City with proof of adequate (in the opinion of City) 
workers compensation insurance.  Workers compensation insurance shall include in 
addition to any other requirements, coverage for class codes 0042, 9102. Contractor shall 
procure and keep in force general liability insurance in the amount of $1,000,000 with the 
City as an additional insured.  The insurance policy shall require thirty (30) days notice to 
City in the event of cancellation, alteration or termination. The City shall receive current 
copies of the certificate of insurance.  All vehicles used by Contractor shall have liability 
insurance in the minimum amount of $500,000 per incident.  Contractor shall procure and 
keep in force any other insurance that may be required by any other federal, state, or local 
governmental entities having jurisdiction. 

vii. Contract:  The selected firm shall execute and comply with the City’s landscape 
maintenance services agreement as approved by the City Attorney. 
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viii. Performance and Termination: Failure on the part of the Contractor to comply with the 
conditions, terms, specifications and requirement of the bid shall be just cause for the 
cancellation of the bid award. The City may, by written notice to the Bidder, terminate the 
contract for failure to perform.  The date of termination shall be stated in the notice.  The 
City shall be the sole judge of nonperformance. 

Upon thirty (30) calendar days written notice delivered by certified mail, return receipt 
requested, to the Bidder, the CITY may without cause and without prejudice to any other 
right or remedy, terminate the agreement for the City’s convenience whenever the CITY 
determines that such termination is in the best interest of the CITY.  The Contractor shall 
promptly discontinue all work at that time and to the extent indicated on the notice of 
termination. 

ix. Payment: Payment will be made after the services have been completed, accepted, and 
properly invoiced.  Invoices must include the project name, purchase order number and 
maintenance report.  The City has up to thirty (30) days to review, approve and pay all 
invoices after receipt. 

x. Warranty: Contractor shall replace any dead, dying, or infested plant materials including 
turf, shrubs, hedges, trees, and groundcovers that were installed by Contractor for a period 
of one year from the date of installation provided the condition of said plant materials is not 
directly related to vandalism and/or a vehicular accident. 

xi. Employees: Employees of the Contractor shall at all times be under its sole direction and 
not an employee or agent of the City.  The Bidder shall supply competent and physically 
capable employees.  The City may require the Bidder to remove an employee it deems 
careless, incompetent, insubordinate or otherwise objectionable without any cost to the City 
or without any increase in contract price.  Bidder shall be responsible to the City for the acts 
and omissions of all employees working under its directions. 

Employees of the Contractor shall at all times be wearing uniforms that clearly identify 
them as an employee of the Contractor.  The Contractor shall have a Supervisor on site at all 
times that work is being performed at a City facility or within public rights-of-way.  The 
aforementioned Supervisor shall be capable of communicating in and understanding the 
English language. 

xii. Site Inspection: It shall be the responsibility of the Bidder to inspect the site before 
submission of bids.  No plea of ignorance by the Bidder of conditions that exist or that may 
hereafter exist as a result of failure to fulfill the requirements of this contract will be 
accepted as the basis for varying the requirements of the City or the compensation to the 
Bidder.  Omission of any essential details from these specifications will not relieve the 
Contractor of supplying such product(s) and/or service(s) as specified. 

 

VI. SUBMITTAL REQUIREMENTS 

Proposal to be provided in the order below: 

i. Bid Form Attachment D 

ii. Company profile: (20 page limit) 

a. Number of years the firm has been in business 

b. A complete list of staff and brief description of experience 

c. Pictures of equipment to be used including but not limited to: 

i. mowers 
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ii. vehicles 

iii. trailers 

iv. sprayers 

v. weedeaters 

vi. edgers; and 

vii. verticutter 

d. Copies of licenses 

iii. References: A minimum of three (3) references from previous clients. Include 
the name of the organization, brief description of the work performed, name of 
contact person and telephone number.  

iv. Proof of insurance 

a. Workers compensation 

b. General Liability  

c. Automotive insurance 

v. Proposers Certification - Attachment A 

vi. Public Entity Crimes Statement - Attachment B 

vii. Drug Free Work Place Certification - Attachment C 

Bidders that do not comply with all the above instructions or do not include all the 
requested data may not be considered.  

 
VII. LATE PROPOSALS, MODIFICATIONS AND WITHDRAWALS  

Bids received after the Due Date and Time are late and will not be considered. 
Modifications received after the Due Date and Time are also late and will not be 
considered. Any submission may be withdrawn up until the date and time for deadline 
of the submissions. Any submission not so withdrawn shall, upon the deadline passing, 
constitute an irrevocable offer for a period of sixty (60) days to the City of Palatka or 
until one or more of the submissions are accepted by the City of Palatka. 

 
VIII. BID POSTPONMENT/CANCELLATION/WAIVER OF IRREGULARITIES  

The City may, at its sole and absolute discretion, reject any and all, or parts of any and 
all bids; re-advertise this ITB; postpone or cancel, at any time, this ITB process; or 
waive any irregularities in this ITB or in the proposals received as a result of this ITB.   

 
IX. RIGHTS OF APPEAL  

Participants in the ITB solicitation may protest ITB specifications in accordance with 
any applicable portions of the City of Palatka Code of Ordinances.  

 
X. LAWS AND REGULATIONS  

Bidders shall comply with all laws, ordinances and regulations applicable to the services 
contemplated herein, including those applicable to conflict of interest and collusion. 
Respondents are presumed to be familiar with all Federal, State and local laws, 
ordinances, codes and regulations that may in any way affect the services offered. The 
proposals shall comply with the City’s Comprehensive Plan, Land Development Code, 
Building Code and other applicable regulatory requirements.  
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 ATTACHMENT “A” 

PROPOSER’S CERTIFICATION 

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICER AUTHORIZED TO ADMINISTER OATHS. 

 
The undersigned has read the City of Palatka’s Invitation to Bid (ITB) for the Palatka Recreation Turf 
Maintenance, the other related documents identified in the ITB, and any Addenda, receipt of all which is 
hereby acknowledged: 

Addendum No. Addendum Date 

____________ ____________ 

____________ ____________ 

____________ ____________ 

____________ ____________ 

On behalf of our proposal team, we agree to and accept the terms, specific limitations and conditions 
expressed therein. I certify that all information contained in the proposal is truthful to the best of my 
knowledge and belief. I further certify that I am duly authorized to submit this proposal on behalf of my 
team as its act and deed and that the team is ready, willing and able to perform.  

 
      ____________________________________________ 
      Name (Print)     

                                                                               ____________________________________________ 
      Signature    Date: 

STATE OF FLORIDA 

COUNTY OF ____________________ 

 

PERSONALLY APPEARED BEFORE ME, the undersigned authority, who, after first being 
sworn by me, affixed his/her signature at the space provided above on this ___ day of 
________________, 2016, and is personally known to me, or has provided 
______________________ as identification. 
        

___________________________________ 
Notary Public  
My Commission expires:   
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ATTACHMENT “B” 

CITY OF PALATKA, FLORIDA SWORN STATEMENT UNDER F.S. SECTION 287.133(3) (A), 
ON PUBLIC ENTITY CRIMES 

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICER AUTHORIZED TO ADMINISTER OATHS. 

1. This sworn statement is submitted with Bid, Proposal or Contract for ________________ 
_____________________________________________________________.   

2. This sworn statement is submitted by (entity) ________________________ whose business address 
is _____________________________________ and (if applicable) Federal Employer Identification 
Number (FEIN) is _____________________( If a Sole Proprietor and you have no FEIN, include 
the last four (4) digits of your Social Security Number: ____________.) 

3. My name is                               and my relationship to the entity named above is 
__________________. 

4. I understand that a "public entity crime" as defined in Paragraph 287.133(a) (g). Florida Statutes, 
means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or with the United States, including, but not limited to, any proposal or contract for goods or 
services to be provided to any public entity or any agency or political subdivision of any other state 
or of the United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, 
conspiracy, or material misrepresentation. 

5. I understand that "convicted" or "conviction" as defined in paragraph 287.133(a) (b), Florida 
Statutes, means finding of guilt or a conviction of a public entity crime with or without an 
adjudication of guilt, in any federal or state trial court of records relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a 
plea of guilty or nolo contendere. 

6. I understand that an "affiliate" as defined in Paragraph 287.133(1) (a), Florida Statutes, means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 

b. An entity under the control of any natural person who is active in the management of the entity 
and who has been convicted of a public entity crime.  The term "affiliate" includes those 
officers, directors, executives, partners, shareholders, employees, members, and agents who are 
active in the management of an affiliate. The City of Palatka, Florida ownership by one of shares 
constituting a controlling income among persons when not for fair interest in another person, or 
a pooling of equipment or income among persons when not for fair market value under a length 
agreement, shall be a prima facie case that one person controls another person.  A person who 
was knowingly convicted of a public entity crime, in Florida during the preceding 36 months 
shall be considered an affiliate. 

7. I understand that a "person" as defined in Paragraph 287.133(1) (e), Florida Statutes, means any 
natural person or entity organized under the laws of the state or of the United States with the legal 
power to enter into a binding contract for provision of goods or services let by a public entity, or 
which otherwise transacts or applies to transact business with a public entity.  The term "person" 
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includes those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in management of an entity. 

8. Based on information and belief, the statement which I have marked below is true in relation to the 
entity submitting this sworn statement.  (Please indicate which statement applies.) 

 Neither the entity submitting this sworn statement, nor any officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in management of the 
entity, nor affiliate of the entity have been charged with and convicted of a public entity crime 
subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of the officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in 
management of the entity, or an affiliate of the entity has been charged with and convicted of 
a public entity crime subsequent to July 1, 1989. (Please attach a copy of the final order.) 

  The person or affiliate was placed on the convicted vendor list.  There has been a subsequent 
proceeding before a hearing officer of the State of Florida, Division of Administrative 
Hearings.  The final order entered by the hearing officer determined that it was in the public 
interest to remove the person or affiliate from the convicted vendor list.  (Please attach a copy 
of the final order.) 

 The person or affiliate has not been placed on the convicted vendor list.  (Please describe any 
action taken by, or pending with, the Department of General Services.) 

      ____________________________________________ 
      Name (Print)  

      ____________________________________________ 
      Signature    Date: 

STATE OF FLORIDA 

COUNTY OF ____________________ 

 

PERSONALLY APPEARED BEFORE ME, the undersigned authority, who, after first being 
sworn by me, affixed his/her signature at the space provided above on this ___ day of 
________________, 2016, and is personally known to me, or has provided 
______________________ as identification. 
       

___________________________________ 
Notary Public  
My Commission expires:  
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ATTACHMENT “C” 

CITY OF PALATKA 

DRUG-FREE WORKPLACE CERTIFICATION 

The below-signed Proposer certifies that it has implemented a drug-free workplace program. In order to 
have a drug-free workplace, a business shall: 

1.  Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against employees for violation of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. Give each employee engaged in providing the commodities or services a copy of the statement 
specified in paragraph 1. 

4.  In the statement in paragraph 1., notify the employees that, as a condition of working on the 
commodities or contractual services that are under proposal, the employee understands the terms of 
the statement and will notify the employer of any conviction of, or plea of nolo contendere to, any 
violation occurring in the workplace no later than five (5) working days after such conviction. 

5.  Impose a sanction, require a fine or require satisfactory participation in drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee who is 
convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of 
this section. 

As the person authorized to sign this statement, I Certify that this firm complies fully with the above 
drug-free workplace requirements. 

COMPANY: ____________________________________________________________________ 

CITY: ______________________________   STATE: _________ ZIP CODE: _________________ 

TELEPHONE NUMBER(S):________________________________________________________ 

SIGNATURE: ___________________________________________________________________ 

NAME (TYPED OR PRINTED):_______________________TITLE:_________________ 

EMAIL: ___________________________________________ 
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ATTACHMENT “D” 

BID FORM 

Location/Description Unit Price Annual Cost 

Booker Park  

 Athletic Field Bermuda Grass LS/month  $______________ $______________  

  Alternate Athletic Field Existing Grass LS/month $______________  

 Common Areas (all other turf areas) LS/month $______________ $______________ 

Riverfront Park 

 Bermuda Grass LS/month $______________ $______________ 
 (Southern pond to remain bahia grass) 
 
  Alternate Existing Grass LS/month $______________  
  (i.e. Centipede, Bahia, St. Augustine grasses) 

 
Fred Green Park 

 Athletic Field Bermuda Grass LS/month $______________ $______________ 

  Alternate Athletic Field Existing Grass LS/month $______________  

 Common Areas (all other turf areas) LS/month $______________ $______________ 

Forrester Field 

 Athletic Field Bermuda Grass LS/month $______________ $______________ 

  Alternate Athletic Field Existing Grass LS/month $______________  

 Common Areas (all other turf areas) LS/month $______________ $______________ 

Shaw Buck Recreation Area 

 Athletic Field Bermuda Grass LS/month $______________ $______________ 

  Alternate Athletic Field Existing Grass LS/month $______________  

 Common Areas (all other turf areas) LS/month $______________ $______________ 

 

     TOTAL $______________ 

*All prices shall be lump sum (LS). Alternates are presented so the City shall have the option  to 
consider phasing in the establishment of Bermuda grass.    
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ATTACHMENT “E” 

MAINTENANCE AREAS EXHIBIT 

BOOKER PARK 
701 North 10th Street 

 

RIVERFRONT PARK 
301 River Street  
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ATTACHMENT “E” 

MAINTENANCE AREAS EXHIBIT 

FRED GREEN PARK  
400 Main Street 

 

SHAW BUCK RECREATION AREA 
207Saylor Street
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ATTACHMENT “E” 

MAINTENANCE AREAS EXHIBIT 

FORRESTER FIELD 
1325 Moseley Avenue 
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CITY COMMISSION AGENDA ITEM

SUBJECT:
Adopt Resolution 2016-12-40 authorizing the conveyance of a perpetual easement over a
portion of parcel 42-10-6850-1460-0083 to the State of Florida Department of
Transportation for State Road 20 drainage improvements.

SUMMARY:
The State of Florida Department of Transportation (FDOT) has developed 90%
construction plans for the drainage improvements to SR 20 from Osceola Street to Reid
Street. The plans call for the construction of a new outfall. The proposed outfall is to be
located on City owned land (Parcel: 42-10-6850-1460-0083). The proposed improvement
does not impact any current planned use of the property. See attached for a location
diagram and backup material.

RECOMMENDED ACTION: 
Adopt the resolution authorizing the conveyance of a perpetual easement over a
portion of parcel 42-10-6850-1460-0083 to the State of Florida Department of
Transportation for State Road 20 drainage improvements.

ATTACHMENTS:
Description Type
Resolution Resolution
Proposed Easement Backup Material
Location Map Backup Material

REVIEWERS:
Department Reviewer Action Date
Public Works Griffith, Jonathan Approved 6/2/2016 - 11:53 AM
City Clerk Driggers, Betsy Approved 6/2/2016 - 5:10 PM



RESOLUTION NO. 2016- 

 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

AUTHORIZING THE MAYOR AND CITY CLERK TO EXECUTE 

AND ATTEST THE CONVEYANCE OF A PERPETUAL 

EASEMENT OVER A PORTION OF PARCEL 42-10-6850-1460-

0083 TO THE STATE OF FLORIDA DEPARTMENT OF 

TRANSPORTATION FOR STATE ROAD 20 DRAINAGE 

IMPROVEMENTS. 

 

WHEREAS, SR 20 Crill Avenue/9th Street repeatedly floods during rain events; and 

 

WHEREAS, the Florida Department of Transportation (FDOT) has initiated the design of storm 

water conveyance improvements on SR 20 from the intersection of Reid St. to Osceola Avenue (the 

Project); and 

 

WHEREAS, the Project is a high priority of the City Palatka; and 

 

WHEREAS, FDOT requires a perpetual easement on Parcel # 42-10-6850-1460-0083 for the 

purposes of constructing and maintaining a drainage outfall; and 

 

WHEREAS, the parcel of land is already used primarily for drainage conveyance purposes; and  

 

WHEREAS, it is in the best interest of the City to move forward with the Project and convey the 

easement. 

 

 NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of Palatka, 

Florida, that the Mayor and City Clerk are hereby authorized to execute and attest the perpetual 

easement to FDOT for Parcel #42-10-6850-1460-0083 for the purpose of constructing and 

maintaining a drainage outfall for the SR 20 Drainage Project, said instrument being attached hereto 

as “Exhibit 1” and included herein by reference.  

 

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida this 9th   day 

of June, 2016. 

 

CITY OF PALATKA 

 

 

BY:______________________________ 

Its Mayor 

ATTEST: 

 

________________________________  

City Clerk 

 

APPROVED AS TO FORM AND LEGALITY: 

 

       

City Attorney 
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07-PE.13-Date: May 17, 2016 
 
T. S. No. 001 
R/W Map Sheet No. 3 
Tax Parcel No. 42-10-27-6850-1460-0083 
 
This instrument prepared by 
or under the direction of: 
Melissa K. Blackwell 
As Interim Chief Counsel District Two 
Florida Department of Transportation 
1109 South Marion Avenue 
Lake City, Florida 32025-5874 

 
 
 
 
PARCEL NO. 
SECTION NO. 
F.P. NO. 
STATE ROAD NO. 
COUNTY OF 

 
 
 
 

800.1 
76050 
4287971 
20 
Putnam 

 
 

P E R P E TU AL  E AS E ME N T  
 

THIS EASEMENT, made this __________ day of ______________________, 2016, by the 

CITY OF PALATKA, FLORIDA, a municipality of the State of Florida, 201 North 2nd Street, Palatka, 

Florida 32177, grantor, to the STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION, 1109 

South Marion Avenue, Lake City, Florida 32025-5874, its successors and assigns, grantee. 

 

WITNESSETH: That the grantor for and in consideration of the sum of One Dollar ($1.00) 

and other valuable considerations paid, the receipt and sufficiency of which is hereby 

acknowledged, hereby grants unto the grantee, its successors and assigns, a perpetual easement 

for the purpose of constructing and maintaining a storm water outfall system in, over, under, upon 

and through the following described land in Putnam County, Florida, to wit: 

 

SEE Exhibit “A”, attached hereto and by reference made a part hereof. 

 

TO HAVE AND TO HOLD the same unto said grantee, its successors and assigns forever. 

 

IN WITNESS WHEREOF, the said grantor has caused these presents to be executed in its 

name by its Mayor, and its seal to be hereto affixed, attested by its City Clerk, the date first above 

written. 
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ATTEST:       The City of Palatka 
 
Print Name:      
 Its City Clerk 

BY:        
 Terrill Hill 

Its Mayor 
 

Signed, sealed and delivered in 
the presence of: 
 
 
       
Witness: 
Print Name:       
 
 
       
Witness:       
Print Name:      
 

 

 

STATE OF FLORIDA 

COUNTY OF PUTNAM 

 

The foregoing instrument was acknowledged before me this __________ day of 

____________________, 2016, by Terrill Hill, Mayor,  who is personally known to me or  who 

has produced ________________________________ as identification. 

 

 

        
 
 Print Name:       
 Notary Public 
 (Notary Seal)     My Commission Expires:     
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Exhibit “A” 
 
Section No. 76050          State Road No. 20            Putnam County 
F.P. No. 4287971 
 
Parcel No. 800 Perpetual Easement 
 
A Portion Of Block 146 Of City Of Palatka As Per Plat Of The Town Of Palatka, Recorded In Map 
Book 2, Page 46A Of The Public Records Of Putnam County, Florida, Located In Section 42 (B.A. 
Copp Grant), Township 10 South, Range 27 East, City Of Palatka, Putnam County, Florida And 
Being More Particularly Described As Follows: 
 
COMMENCE At The Southeast Corner Of Block 146 Of City Of Palatka As Per Plat Of The Town Of 
Palatka, Recorded In Map Book 2, Page 46A Of The Public Records Of Putnam County, Florida, 
Located In Section 42 (B.A. Copp Grant), Township 10 South, Range 27 East, City Of Palatka, 
Putnam County, Florida, Also Known As The Southeast Corner Of Those Certain Lands Described 
And Recorded In Deed Book 179, Page 12 Of The Public Records Of Putnam County, Florida; 
Thence North 36°00’08” West, Along The Existing Westerly Right Of Way Line Of Morris Street, A 
Distance Of 398.74 Feet To The Northeast Corner Of Said Block 146 And The Southerly Existing 
Right Of Way Line Of Crill Avenue (Formerly Known As Hawkins Street Per Said Map Book 2, Page 
46A); Thence South 54°28’20” West, Along The Northerly Line Of Said Block 146 And Along The 
Southerly Existing Right Of Way Line Of Said Crill Avenue, A Distance Of 39.44 Feet To The 
Southerly Existing Right Of Way Line Of State Road No. 20 (A Variable Width Right Of Way As Per 
Florida Department Of Transportation Right Of Way Map, Section 78050, F.P. No. 4287971), Being 
A Curve To The Right And Having A Radius Of 251.74 Feet; Thence Along Said Southerly Existing 
Right Of Way Line And Curve, Through An Angle Of 03°01’47”, An Arc Distance Of 13.31 Feet, And 

A Chord Bearing And Distance Of South 45°05’21” West, 13.31 Feet To The POINT OF 

BEGINNING; Thence South 08°50’07” West, A Distance Of 90.46 Feet; Thence South 87°25’05” 
West, A Distance Of 40.81 Feet; Thence North 08°50’07” East, A Distance Of 57.55 Feet To Said 
Southerly Existing Right Of Way Of State Road 20 And A Curve To The Left, Having A Radius of 
251.74 Feet; Thence Along Said Southerly Existing Right Of Way Line And Curve, Through An 
Angle Of 13°03’47”, An Arc Distance Of 57.40 Feet, And A Chord Bearing And Distance Of North 

53°08’08” East, 57.27 Feet To The POINT OF BEGINNING. 

 
Containing 2,898 Square Feet, More Or Less. 
 
 

 





CITY COMMISSION AGENDA ITEM

SUBJECT:
Appoint  Commissioner Rufus Borom as City of Palatka Voting Delegate to Florida
League of Cities 2015 Annual Conference, and Vice Mayor Brown as Alternate Voting
Delegate

SUMMARY:
The Florida League of Cities has requested that the City of Palatka appoint a voting
delegate to the 2016 Annual Conference. Voting Delegates attend the annual business
meeting following the conference.  Election of League Leadership and adoption of
resolutions are undertaken during this meeting.  Commissioner Borom has agreed to act as
Palatka's voting delegate.

RECOMMENDED ACTION: 
Appoint Commissioner Rufus Borom as Palatka City Commission Voting Delegate for
the 2015 FLC Annual Conference, and Vice Mayor Brown as Alternate Delegate

ATTACHMENTS:
Description Type
Letter of Registration Backup Material

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 5/31/2016 - 2:10 PM
City Clerk Driggers, Betsy Approved 5/31/2016 - 2:11 PM









CITY COMMISSION AGENDA ITEM

SUBJECT:
Special Events Permit No 16-33 - Offord Birthday Party - Waive Application Deadline,
Request to Grant permission to exceed allowable noise levels, Close N. 10th St between
Eagle & Dunham to vehicular traffic, and allow consumption of alcoholic beverages within
Booker Park on June 18th from 1 p.m. to 8 p.m. - Cedric Offord, Applicant 

SUMMARY:
Mr. Offord has applied for special events approval for a birthday party in Booker Park on
June 18, 2016, between 1 PM and 8 PM. Although some special events can be approved by
the Special Events Coordinator, this application contains the following requests for
Municipal Code variances that require City Commission approval:
1.  Waiver of Application Deadline (received less than 30 days prior to event)
2. closure of N. 10th St. between Dunham & Eagle Streets;
3. noise variance for DJ; and
4. consumption of alcoholic beverages. 

RECOMMENDED ACTION: 
Waive application deadline and Grant permission to exceed allowable noise levels for
DJ, close N. 10th St. between Dunham and Eagle Streets to vehicular trarffic, and
allow for consumption of alcoholic beverages in Booker Park, between 1 AM and 8
PM, Saturday, June 18th. 

ATTACHMENTS:
Description Type
Application Backup Material

REVIEWERS:
Department Reviewer Action Date
Special Events Crowe, Thad Approved 6/1/2016 - 10:32 AM
City Clerk Driggers, Betsy Approved 6/1/2016 - 12:11 PM















CITY COMMISSION AGENDA ITEM

SUBJECT:
SUMMER MEETING SCHEDULE & TRIM Calendar Dates - City Commission and
CRA

SUMMARY:
During the summer months the City Commission meets in special session for budget
workshops.  The Commission also attends the FLC Annual Conference, which is scheduled
for August 18, 19 & 20th.   The City also begins the TRIM (Truth In Millage) process and
follows the State's TRIM calendar, which is set by the State Department of Revenue.  The
Commission has also historically set aside at least 30 days wherein no Commission
Meetings are held in order to allow the Commission & Staff to take vacation wherever
possible.
 
As to budget workshops, those are scheduled in July, both on regular City Commission
meeting days.  If a third budget workshop is necessary it can be scheduled prior to the first
meeting in September irst reading on budget adoption).  
 
It is Staff's recommendation to set the following tentative schedule:
 
June 23 @ 6:00 p.m. - Regular City Commission Meeting
July 1 - TRIM Calendar Begins (Tax Roll Valuations Delivered)
July 14 @ 3:00 p.m. - First Budget Workshop
July 14 @ 6:00 p.m. - Regular City Commission Meeting
July 28 @ 3:00 p.m. - Second Budget Workshop 
July 28 @ 6:00 p.m. - Regular City Commission Meeting (Set tentative millage rate)
August 18 - 20 - Annual Conference
Sept. 8 - Regular City Commission Meeting (1st Public Hearing on Budget Adoption)
Sept. 22 - Regular City Commission Meeting (2nd and final Public Hearing to adopt
Budget)
 
This schedule contemplates that no regular meeting will be scheduled in August. This
schedule also contemplates cancellation of the August 11th CRA meeting. Should the
Commission need to schedule a meeting in August, a meeting can be called or reinstated.
 
The calendar can always be revised to add meetings or move budget workshops if
necessary. 

RECOMMENDED ACTION: 



Discuss and set Summer Meeting Schedule

REVIEWERS:
Department Reviewer Action Date
City Clerk Driggers, Betsy Approved 6/1/2016 - 12:04 PM
City Clerk Driggers, Betsy Approved 6/1/2016 - 12:05 PM



CITY COMMISSION AGENDA ITEM

SUBJECT:
RESOLUTION authorizing the submission of an application for a USDA Rural Business
Development Grant to construct stormwater systems at the Riverfront Park - Adopt

SUMMARY:
The purpose of this project is to facilitate the revitalization of the downtown business
district core and riverfront development area by maximizing the usable footprint of the
Riverfront Park to facilitate festival and special event use. Increasing the usable area within
Riverfront Park will minimize the impact to the commercial core; sustain the existing events;
and create a larger space for festival/event expansion. To increase usable festival space the
City proposes to convert three (3) storm water ponds into vaulted storm water systems and
restore the areas to usable lawn/event space.

RECOMMENDED ACTION: 
Adopt the resolution authorizing the submission of an application for a United States
Department of Agriculture Rural Business Development Grant with a total project
cost of $296,747.00 for the conversion of three storm water ponds to underground
vaulted storm water systems to increase and improve upon the efficiency of
Riverfront Park space for Economic Development.

ATTACHMENTS:
Description Type
Resolution - USDA RBDG Resolution
Application Package Backup Material

REVIEWERS:
Department Reviewer Action Date
Grants & Projects Griffith, Jonathan Approved 5/26/2016 - 9:16 PM
City Clerk Driggers, Betsy Approved 5/31/2016 - 9:12 AM
City Manager Suggs, Terry Approved 5/31/2016 - 9:32 AM
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RESOLUTION No. 2016-12- 

 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 

AUTHORIZING AN APPLICATION FOR A UNITED STATES 

DEPARTMENT OF AGRICULTURE RURAL BUSINESS 

DEVELOPMENT GRANT TO MAXIMIZE THE ECONOMIC 

FOOTPRINT IN RIVERFRONT PARK BY CONVERTING THREE 

STORM WATER PONDS INTO UNDERGROUND VAULTED 

STORM WATER SYSTEMS AND AUTHORIZING EXECUTION 

AND SUBMITTAL OF ALL NECESSARY DOCUMENTS IN 

CONNECTION THEREWITH 

 
 

WHEREAS, the City of Palatka City Commission authorizes the submittal of an application 
for a United States Department of Agriculture Rural Business Development Grant with a total 
project cost of $296,747.00 for the conversion of three storm water ponds to an underground 
vaulted storm water system (the PROJECT); and 

 
WHEREAS, the project will not be transferring jobs/employment or producing goods/services 

where there is no demand and Labor Department clearance.  
 
NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of Palatka 

Florida: 
 

Section 1. The City of Palatka shall apply for a Rural Business Development Grant from 
the United States Department of Agriculture (USDA) with a total project cost of 
$296,747.00, with the USDA funding $296,747.00 of the total project cost with the 
proceeds of said grant being utilized for the conversion of three storm water ponds to an 
underground vaulted storm water system to maximize the economic footprint of Riverfront 
Park;  
 
Section 2.  The Mayor, Terrill L. Hill, is specifically authorized to execute any and all 
documents necessary and required by USDA to file the Grant Application referred to in 
Section 1 above, and to confirm the City’s assurance that the City will comply, as 
appropriate, with those requirements under Title VI, Civil Rights Act of 1964, Drug-Free 
Workplace Regulations and Equal Opportunity Regulations, and any other Federal 
regulations as may be required by USDA;  
 
Section 3. The Mayor, Terrill L. Hill, is specifically authorized to execute any and all 
documents necessary to consummate the grant; and 

 

Section 4.  That the City Manager is hereby designated as the City’s authorized 
representative in carrying out the City’s responsibilities under the grant agreement. 

 
PASSED AND ADOPTED by the Palatka City Commission this 9th day of June, 2016. 

 

      CITY OF PALATKA 

 

             

      By:  Its MAYOR 

ATTEST: 

 

      

CITY CLERK 

 
 

APPROVED AS TO FORM AND LEGALITY: 

 

 

      

CITY ATTORNEY 
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