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Regular meetings 2nd and 4th Thursdays of each month 
at 6:00 PM
	



REQUEST TO BE PLACED ON CITY COMMISSION AGENDA
NOTE:   Regular City Commission meetings are held on the 2nd and 4th Thursdays of the month at 6:00 p.m.  If you wish to appear on the Palatka City Commission meeting agenda, you should submit this request form, together with any attachments or backup material that would help the Commission to better consider your request, to the City Clerk’s office either in person, by mail (201 N. 2nd Street, Palatka 32177), or e-mail (skrantz@palatka-fl.gov).  Please note that without adequate supporting documentation or information, the City Manager may not approve your request and/or the Commission may not be in a position to take any action on your request.  Materials submitted for the Commission’s review during the meeting may not be considered as this does not give the Commission or Staff adequate time to read or consider such material.   If you plan to make a PowerPoint presentation, please submit your media (thumb drive, DVD, etc.) to the Clerk’s Office in advance. If the request to be placed on the agenda is granted, you will be allowed 5 minutes to present your item to the Commission. 
Meeting agendas close at 12:00 noon on the Friday two weeks prior to the next regularly scheduled Thursday City Commission meeting.  Please verify the closing date for agenda items with the Clerk’s office, as meeting dates are subject to change.  *Staff will make every attempt to accommodate a request for a specific agenda date, but all requests will be handled on a case-by-case basis and may be assigned to a commission meeting to be held at a future date.   If your request can typically be handled by a City department or staff member, you will be referred to the appropriate department or staff member.

Name of Individual, Organization and/or Group making presentation or request:													_____________________________		 
Address:                                                     				e-mail						 
Daytime Phone                  		       Other ph.            	                  	 	 Fax				
*Requested meeting date:  			     		
	  Request for Commission Action;   OR     	        Presentation Only; no action required 
Subject Matter you wish to address:                              								                                                                         
						                                                             					 
										(attach additional sheet if necessary)
Commission Action Requested, if any:                                							                                                              															
															ANY PERSON WISHING TO APPEAL ANY DECISION MADE BY THE CITY COMMISSION WITH RESPECT TO ANY MATTER CONSIDERED AT SUCH MEETING WILL NEED A RECORD OF THE PROCEEDINGS, AND FOR SUCH PURPOSE MAY NEED TO INSURE THAT A VERBATIM RECORD OF THE PROCEEDINGS IS MADE, WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED.  FS 286.0105
PERSONS WITH DISABILITIES REQUIRING ACCOMMODATIONS IN ORDER TO PARTICIPATE IN THIS MEETING SHOULD CONTACT THE CITY CLERK'S OFFICE AT 329-0100 AT LEAST 24 HOURS IN ADVANCE TO REQUEST ACCOMM0DATIONS
201 N. 2nd STREET ▪ PALATKA, FLORIDA ▪ 32177
PHONE: 386-329-0100                                 www.palatka-fl.gov                                             FAX: 386-329-0106
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